BUCKSPORT TOWN COUNCIL MEETING
7:00 P.M., THURSDAY, AUGUST 31, 2017

TOWN COUNCIL CHAMBERS ~ BUCKSPORT TOWN OFFICE
AGENDA
1. Call Meeting To Order
2. Roll Call
3. Presentation of any Town Council Recognitions
4. Consider minutes of previous meetings
5. Receive and review correspondence and documents
a. Verona Police Call - 8-7-2017
b. WERU Letter re: Wednesday on Main
Verona Police Call — 8-13-17
Downeast Transportation, July Ridership
Weekly Construction Memo 8-18-17
. Maine Municipal Association — Dividend Payments
6. New Ordinances to Consider/Introduce
a. General Assistance Ordinance Appendix Update(A-D)
b. Shall and ordinance be introduced titled ‘ Amendment to Appendix 1 Solid Waste
Flow Control Ordinance” — referral to Ordinance/Solid Waste Committee
¢. Transfer Station Rules — referral to Ordinance/Solid Waste Committee
d. Transfer Station Fees — referral to Ordinance/Solid Waste Committee
7. Discussion Items {Manager Clarification and Direction, or Council Discussion and/or Enput on Issues)
a. Wilson Hall
b. Solar Energy Proposal
8. Agenda Items
a. To adopt Resolve #2018-15 to approve purchase a replacement photocopier for the
Public Safety Building to be funded from Public Safety Building Reserve
9. Resignations, Appointments, Assignments, and Elections
10. Approval of Quit Claims, Discharges, and Deeds
11. Town Manager Report
12. Set Public Hearings, and/or Hold Public Hearings and Approval of any Licenses or
Permits
a.  Shall an ordinance be adopted titled “Amendment to the Council-Manager Charter
of the Town of Bucksport, Article 2 Town Council, Article 3 Administrative
Officers and Employees and Article 7 Budget,” such ordinance being for the purpose
of clarifying when an ordinance, order or resolve is required for actions taken by the
Town Council; clarifying how proposed ordinances, rules and policies are submitted
and acted upon by the Town Council; clarifying when public hearings are held;
clarifying when an adopted ordinance, rule or policy becomes effective; clarifying
how ordinances, rules and policies are codified; clarifying that matters pertaining to
town departments, offices and agencies are acted upon by resolve and not by
ordinance; clarifying that personnel rules are acted upon by resolve and not by
ordinance and clarifying that financial matters are acted upon by resolve and not by
ordinance.

°op




b. Shall an ordinance be adopted titled “Amendment to the Bucksport Town Code,
Chapter 2 Administration,” such ordinance being for the purpose of changing the
name of the chapter to clarify its purpose; reformatting the chapter, improving
syntax; removing several outdated workplace safety regulations; clarifying
employment classifications and benefits, updating the workplace smoking policy;
and removing benefit conflicts with union contract provisions.

¢. Pole Location Permit (3) Bucks Mills Road -2400° Church Road

13. Discussion of Items Not on the Agenda for Council and Public
14. Designation of Topics for Committee Assignment, and Scheduling of Committee

Meeting
a. Ordinance/Solid Waste Committee Meeting — Flow Control, Transfer Station Rules,

Transfer Station Fees
15. Adjournment




BUCKSPORT POLICE DEPARTMENT _6&,

PUBLIC SAFETY BUILDING, 89 FRANKLIN STREET
P.O. BOX C-1, BUCKSPORT, MAINE 04416
(207) 469-7951/FAX (207) 469-3122

August 7, 2017

Verona Board of Selectman
16 School Street

Verona Island, Me 04416
P.O. Box 1940

Bucksport, Me (04416

To whom it may concern:

The Bucksport Police Department received a request for backup from the Maine State
Police on a call in the Town of Verona on 08-07-17. The State Police requested that we
check on a female subject that was standing on the Penobscot Narrows Bridge. Our on
duty patrolmen responded to this call and did not find a vehicle or a female on the bridge.

] am sending you this notification to make you aware of this call for assistance as is
required in our mutual aid agreement. | have also attached a copy of the incident card for
this incident.

Sincerely,

S Py

Sean P. Geagan
Chiet of Police
Bucksport Police Department

Cc: Susan Lessard, Town Manager




Bucksport Police Department
Deputy Report for Incident 17BK-2645

Nature: Check well-bein Address: Route 1; Penobscot Narrows Bridge
Location: 157 Bucksport ME 04416

Offense Codes: CWB

Received By: Aimee Reynolds How Received: T Agency: BKPD
Responding Officers: Steve Bishop
Responsible Officer: Steve Bishop Disposition: ACT 08/07/17

When Repeorted: 01:17:33 08/0°7/17 Occarred Between: 01:17:16 08/07/17 and 01:17:16 08/07/17

Assigned To: Detail: Date Assigneds ¥/t
Status: Status Date; *#/%%/%% Due Date; /4%

Complainant: 57245

Last: Maine State First: Mid:
Police
DOB:  #*/ex/%% Dr Lie: Address: 36 Hospital Street
Race: Sex: Phone: (207)624-7076 City: Augusta, ME 04330
Offense Codes
Reported: CWB Check Well Being Observed:
Additional Offense: CWB Check Well Being
Circumstances
Responding Officers: Unit :
Steve Bishop BK406
Responsible Officer:  Steve Bishop Agency: BKPD
Received By: Aimee Reynolds Last Radio Log: 01:24:25 08/07/17 CMPLT
How Received: T Telephone Clearance: RTF Report to Follow
When Reported: 01:17:33 08/07/17 Disposition: ACT Date: 08/07/17
Judicial Status: Occurred between: 01:17:16 08/07/17
Misc Entry: and: 01:17:16 08/07/17
Medus Operandi: Deseription : Methed :
Involvements
Date Type Description Relationship

GRIOZ1T



Deputy Report for Incident 17BK-2645 Page 3of 6

Narrative
BKPD was requested to check on an individual on the Pencbscot Narrow Bridge.

Responsible LEO:

Approved by:

Date

28/08/17




Deputy Report for Incident 17BK-2645 Page 2 of 6

08/07/17 Name Maine State Police, Complainant
08/07/17 Cad Call 01:17:33 08/07/17 Check well-bein Initiating Call

08/08/17




Deputy Report for Incident 17BK-2645 Page 4 of 6

Supplement
CAD Call info/comments

Requested we check on a female that was reportedly standing on the bridge.
Unknown if the female is suicidal or not. A passerby indicated a female with
brown hair was on the bridge.

01:18:59 ©8/07/2017 - Aimee Reynolds

called BK402 who advised to just check the bridge and call back if anything
needing attention

01:24:14 08/07/2017 - Aimee Reynolds

bk406é advising checked the bridge - FTL

(8/08/17




Deputy Report for Incident 17BK-2645 Page 50of 6

Supplement
Officer XKnight and I checked the Pencbscot narrows bridges as requested by SP. FTL any
persons or vehicles on the bridge.

OR/O8/17



Deputy Report for Incident 17BK-2645

Page 6 of 6

Name Involvements:
Complainant : 57245
Last: Maine State First;
Police
DOB: s fhk e Dr Lie:
Race: Sex: Phone: (207)624-7076

Mid:

Address: 36 Hospital Street
City: Augusta, ME 04330

08/0817
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Susan Lessard

Town Manager

The Town of Bucksport
Post Office Drawer X
Bucksport, Maine 04416

August 8, 2017
Dear Susan,

I would like to thank you and the Town Council for providing support for Wednesday on
Maine, and by extension for its partnership with WERU Community Radio. This is real

community working together!

Wednesday on Main is an excellent organization with which to collaborate, and Paula Kee is
an excellent leader for its programs and events. Paula has worked with us at WERU to
present public storytelling events in the summers of 2016 and 2017 that have been most
satisfying. Together we have provided the community with great entertainment featuring
local storytellers, promoted both organizations and the Town of Bucksport, produced
interesting radio programming, and even raised some money.

Everyone at WERU looks forward to working with Wednesday on Main in the future, most
immediately collaborating on a music documentary film series at The Alamo on September

6,13,20 and 27.

Please share this letter with the Town Council.

Sincerely,

Matt Murphy.
General Manager
WERU Community Radio

WERU-FM Community Radic | P.O. Box 170 | 1186 Acadia Highway | £ast Orland, ME 04431
(207) 469-6600 | info@weru.arg | www.weru.org



PUBLIC SAFETY BUILDING, 89 FRANKLIN STREET
P.0. BOX C-1, BUCKSPORT, MAINE 04416
(207) 465-T951/FAX (207) 469-3122

o

Chief Sean P. Geagan

August 13, 2017

Verona Board of Selectman
16 School Street

Verona Island, Me 04416
P.O. Box 1940

Bucksport, Me 04416

To whom it may concern:

The Bucksport Police Department received complaints from the Hancock County RCC
and the State Police Dispatch Center of a subject that was going to jump off the
Penobscot Narrows Bridge. The State Police had a trooper enroute to the scene. OQur on
duty Sergeant responded to this call and found traffic backed up on the bridge and several
people on scene. He detained a male subject that was on the bridge until a frooper arrived

0o scene.

I am sending you this notification to make you aware of this call for assistance as is
required in our mutual aid agreement. I have also attached a copy of the incident card for
this incident.

Sincerely,

Ky

Sean P. Geag
Chief of Police
Bucksport Police Department

Cc: Susan Lessard, Town Manager




Nature: Suicide Attempt
Location: 487

Bucksport Police Department
Deputy Report for Incident 17BK-2734

Address: 245 Route 1; Narrows Bridge
Verona Island ME 04416

Offense Codes: ASUI
Received By: Rolly Means
Responding Officers: D> Winchester
Responsible Officer: D Winchester
When Reported: 11:27:23 08/13/17

How Received: 9

Agency: BKPD

Disposition: ACT 08/13/17
Occurred Between: 11:25:49 08/13/17 and 11:25:53 D8/ 13/17

Assigned To: Detail:

Status:

Status Date: **/#%/ex

Date Assigned: *#%/+%/%%
Due Date: ##/%%/ex

Complainant: 82641

East: Hancock County First:
RCC
DOB: #¥/%%/5% Dr Lic:
Race: Sex: Phone: (207)667-8866
Offense Codes

Reported: ASU! Attempted Suicide
Additional Offense: ASUI Attempted Suicide

Circumstances
Responding Officers: Unit :
D Winchester BK402

Responsible Officer: I Winchester
Received By: Rolly Means
How Reecived: 9911 call
When Reported: 11:27:23 08/13/17
Judicial Status:

Mid:

Address: 30 State St; Suite 13
City: Ellsworth, ME 04605

Observed:

Agency: BEPD
Last Radio Log: 12:46:58 08/13/17 CMPLT
Clearance: RTF Report to Follow
Disposition: ACT Date: 08/13/17
Occurred between: 11:25:49 08/13/17

Misc Entry: and: 11:25:53 08/13/17
Maeadus Operandi: Description : Method :
Involvements
Date Type Bescription Relationship

08/16/17




Deputy Report for Incident 17BK-2734 Page 2 of 4

Narrative
Hancock RCC calling with the report of a suicidal individual on the Pencbscor
Narrows Bridge.

Responsible LEO:

Approved by:

Date

08/16/17




Deputy Report for Incident 17BK-2734

Page 3 of 4

Supplement
CAD Call info/comments

Reporting a male on the bridge with a bunch of pecple around him, looks like he
might be trying to jump

11:32:38 0B/13/2017 - Chris Grindle

Red shirt, white male, walking the center of the bridge per BK4G2
11:37:33 08/13/2017 - Chris Grindle

BR402 adv subject detained; reguesting a 57

11:44:56 08/13/2017 - Chris Grindle

BUAM2 out with subject

12:07:46 08/13/2017 - Chris Grindle

BK402 clear and 10-19, adv subject ig was intox.
sulcidal, no 1G0%cooperative, handcuffed

08/16/17




Downeast Transportaton, Inc.
PO Box 914, Elisworth, ME 04605-0914

667-5796

Bucksport Shuttle Riders 2017

July YTD
Senior Center 1 10
Day Care 0 0
Health Center 0 9
Wen-Belle 0 5
Public Safety 1 2
Food Pantry 6 36
Knox Apts. 8 29
Credit Union 0 0
Main St 5 46
Gardner Commons 15 126
Drug Store 0 0
Family Medicine 0 1
McDonald's 0 0
Hannaford's 23 162
Rite-Aid 1 14
Hardware Store 0 11
Family Doliar 1 14
Eye Care 0 0
Other 0 0
TOTAL 61 465
Taxi Transfers 0 0
Tokens 3 15
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OLVER ASSOCIATES INC.

be

ENVIRONMENTAL ENGINEERS

MEMORANDUM

- TO:  Ms. Susan Lessard, Town Manager
Mr. Dave Michaud, Superintendent
Mr. Scott Emery, RD
Mr. Jeff Hammond, CEO

FROM: Mandy Holway Olver
DATE: August 18, 2017
RE: Weekly Construction Summary

Town of Bucksport
Wastewater Treatment Plant Upgrade

Work Completed Week of August 14, 2017

Installed heater in the Operations hallway.

Began installation of the manhole drop piping.
Continued painting in the Operations building.
Began painting the Thickener 1 & 2 exposed walls.

¢« & & » @

Work Scheduled for Week of August 21, 2017

Compilete the lunch room.

Complete installation of the manhole drop piping.
Continue painting in the Operations building,
Begin addressing punch list items.

* * & o

Completed installation of the chain link fence and gates.

TEL. (207} 223-2232
FAX (207) 223-5448

280 MAIN STREET
P.O. BOX 6795
WINTERPORT, MAINE 044956




MAINE MUNICIPAL ASSOCIATION 5‘)&

Risk Management Services Telephone No.
60 Community Drive (207) 626-5583
RO.Box 2109 (800) 590-5583 Maine Only
Augusta, Maine 04332-9109 Fax No. (207) 626-0513
DATE: August 9, 2017
TO:! Members of the Workers Compensation Fund and/or the Property & Casualty
Pool
FROM: Patricia Kablitz, CPCU, ARM

Director, Risk Management Services

RE: Dividend Payments

We are pleased to announce that the Board of Trustees of the MMA Workers
Compensation Fund voted at its May 10, 2017 meeting to allow a dividend to the members
of the Fund who meet the established criteria. Continuing members whose 2016
contributions are greater than $25,000 annually, whose 20186 loss ratio is less than 40% and
whose three-year loss ratio is less than 75% will receive a 4.59% dividend. Continuing
members whose 2016 contributions are less than $25,000 annually and whose loss ratio is
less than 50% for the three years ending December 31, 2016, will also receive a 4.59%
dividend. All losses are valued as of June 30, 2017.

The Board of Directors of the MMA Property & Casualty Pool voted at its May 10, 2017
meeting to allow a dividend to current members of the Pool who meet the established
criteria. To earn a dividend, a member must have a loss ratio of 50% or less for the
qualifying year of July 1, 2015 to June 30, 2016. Losses are valued as of June 30, 2017.
Continuing members whose participation began on July 1, 2011 or prior will earn a 4.67%
dividend and members who joined after July 2, 2011 will receive a 3.67% dividend.

Cost savings are realized in providing services to members who participate in both the
Property & Casualty Pool and the Workers Compensation Fund. In recognition of the
savings, both boards voted to add 1% to the dividends for each program for members who
qualify and earn a dividend. If you are among the members who participate in both the
Workers Compensation Fund and the Property & Casualty Pool, and you earned a dividend
for either or both programs, the additional 1% has been included in the calculation.

Dividends are being paid in the Workers Compensation Fund and Property & Casualty Pool
totaling $1,199,796. Both governing boards are very pleased with the results of their
respective programs and thank you for your support and continued participation. Your good
management practices and sound loss prevention measures have contributed to the

success of these programs.

Your check is enclosed with this letter. We have also enclosed a press release that may be
used to announce the result of your successful risk management activities and good loss
experience to your community. If you have any questions about the dividends or any of the
Risk Management Services programs, please call me at 800-590-5583. Additional copies of
this letter are included for your elected officials.




PRESS RELEASE

For Immediate Release

Municipal officials are pleased to announce that the Town of Bucksport has received a
$7,497 dividend check from the Maine Municipal Association as a result of its good loss
experience and loss prevention programs.

The Maine Municipal Association offers three self-funded pools for municipal and quasi-
public entities in Maine: the Workers Compensation Fund formed in 1978, the Property
& Casualty Pool formed in 1987 and the Unemployment Compensation Fund formed in
1978.

The programs are overseen by governing boards of elected and appointed municipal
officials. Each year the boards review each program’s loss experience to determine if
dividends may be paid. Patricia Kablitz, Director of Risk Management Services for
MMA, said more than 77 percent of program participants received a dividend this year
for their good risk management practices and loss experience.

This year the Workers Compensation Fund has distributed almost $650,000 in dividends
to participants and the Property and Casualty Pool has paid dividends of nearly $550,000,
for total payments of just under $1.2 million returned directly to MMA members.

In the twenty years the Maine Municipal Association has been paying dividends, the two
programs have returned over $21 million to participating members. For more
information about any of the MMA Risk Management Services programs, including
online training programs and other services, check the offerings on their website at
www.memun.org and click on the Risk Management Services link, or call 1-800-590-

5583.




Lo

Department of Health and Human Services
Commissioner’s Office

221 State Street

11 State House Station

Augusta, Maine 04333-0011

Tel.: {207) 287-3707; Fax: (207) 287-3005
TTY Users: Dial 711 (Maine Relay)

Paul R. lePage, Governor  Ricker Hamilfon, Acting Commissioner

TO:  Municipal Officials/Welfare Directors/General Assistance Administrators
FROM: lan Miller, General Assistance Program Manager
RE: 2017 - 2018 General Assistance Ordinance Maximums

DATE: 8-21-2017

Enclosed please find the following items:

¢ MMA's new (October 1, 2017-September 30, 2018) “General Assistance Ordinance
Appendix” (A - D).

+ “GA Maximums Summary Sheet” which consolidates GA maximums into one
document. Municipalities do have to insert individual locality maximums from Appendix
A and C in the summary sheet where indicated in order to complete the information. The
“summary” does not have to be adopted, as it is not an Appendix but a tool for municipal
officials administering GA.

¢ “GA Maximums Adoption Form” which was developed so that municipalities may
easily send DHHS proof of GA maximums adoption. Once the selectpersons or council
adopts the new maximums, the enclosed form should be signed and submitted to DHHS.
(see “Filing of GA Ordinance and/or Appendices” below for further information).

Appendix A - D

The enclosed Appendices A - D have been revised for your municipality’s General Assistance

Ordinance. These new Appendices, once adopted, should replace the existing Appendices A —
D. Even if you have already adopted MMA's model General Assistance Ordinance, the

municipal officers must approve/adopt the new Appendices vearly.

The Adoption Process




The municipal officers (i.e., selectpersons/council) adopt the local General Assistance
Ordinance and yearly Appendices, even in town meeting communities. The law requires that

the municipal officers adopt the ordinance and/or Appendices affer notice and hearing. Seven
days posted notice is recommended, unless local law (or practice) provides otherwise.

At the hearing, the municipal officers should:

1) Allow all interested members of the public an opportunity to comment on the proposed

ordinance;
2) End public discussion, close the hearing; and
3) Move and vote to adopt the ordinance either in its posted form or as amended in light of

public discussion.

Filing of GA Ordinance and/or Appendices

Please remember that General Assistance law requires each municipality to send DHHS a copy
of its ordinance once adopted. (For a copy of the GA model ordinance, please call MMA'’s
Publication Department, or visit their web site www.memun.org). In addition, any changes or
amendments, such as new Appendices, must also be submitted to DHHS. DHHS will accept the
enclosed “adoption sheet™ as proof that a municipality has adopted the current GA maximums.




GENERAL ASSISTANCE ORDINANCE
APPENDICES A-D
2017-2018

The Municipality of adopts the MMA
Model Ordinance GA Appendices (A-D) for the period of Oct. 1,

2017—September 30, 2018. These appendices are filed with the
Department of Health and Human Services (DHHS) in compliance with
Title 22 M.R.S.A. §4305(4).

Signed the (day) of (month) (year)
by the municipal officers:

(Print Name) {Signature)
(Print Name) (Signature)
(Print Name) (Signature)
(Print Name) (Signature)
(Print Name) (Signature)

(Print Name) (Signature)




2017-2018 GA Overall Maximums

Metropolitan Areas

Bangor HMFA:
Bangor, Brewer, Eddington, Glenburn, Hampden,
Hermon, Holden, Kenduskeag, Milford, Old Town,
Orono, Orrington, Penobscot Indian Island
Reservation, Veazie

Persons in Household

714

Appendix A
Effective: 10/01/17-09/30/18

1,242

1,506

Penobscot County HMFA:

Alton, Argyle UT, Bradford, Bradley, Burlington,
Carmel, Carroll plantation, Charleston, Chester,
Clifton, Corinna, Corinth, Dexter, Dixmont, Dr
piantation, East Central Penobscot UT, East
Miflinocket, Edinburg, Enfield, Etna, Exeter,
Garland, Greenbush, Howland, Hudson, Kingman
UT, Lagrange, Lakeville, Lee, Levant, Lincoln,
Lowell town, Mattawamkeag, M Medway,
Millinocket, Mount Chase, Ney v
North Penobscot UT, Passadur

1,269

915

1,169

1,397

Portland HMFA:
Cape Elizabeth, Casco, Ch
Cumberland, Falmouth, Fr

Portland, Raymond, Scarborough, s
Standish, Westbrook, Windham, Y.
Hollis, Limington, Old Orchard Beach

1,002 1,131

1,431

1,931

2,097

York/Kittery/S.Berwick HMFA:
Berwick, Eliot, Kittery, South Berwick, York

982 1,025

1,333

1,714

2,173

Cumberland County HMFA: Baldwin,
Bridgton, Brunswick, Harpswell, Harrison, Naples,
New Gloucester, Pownal, Sebago

761 807

1,072

1,561

1,780

Prepared by MMA
8/2017




Sagadahoc HMFA:

Arrowsic, Bath, Bowdoin, Bowdoinham,
Georgetown, Perkins UT, Phippsburg, Richmond,
Topsham, West Bath, Woolwich

781

363

Appendix A

Effective: 10/01/17-09/30/18

999

1,318

1,600

York County HMFA:

Acton, Alfred, Arundel, Biddeford, Comish, Dayton,
Kennebunk, Kennebunkport, Lebanon, Limerick,
Lyman, Newtfield, North Berwick, Ogunquit,
Parsonsfield, Saco, Sanford, Shapleigh, Waterboro,
Wells

745

1,457

1,477

*Note: Add $75 for each additiona! person.

Non-Metropolitan Areas

‘Household

Aroostook County

Franklin County 793 985 1,400
Hancock County 992 1,249 1,367
Kennebec Cou G928 1,216 1,297
Knox C . 755 928 1,186 1,315
Lincoln Count 834 087 1,234 1,470
Oxford County 630 646 771 1,110 1,343
Piscataquis County 595 672 328 1,090 1,125
Somerset County 675 704 835 1,133 1,146
Waldo County 680 751 887 1,206 1,281
Washington County 630 645 763 985 1,173

* Please Note: Add $75 for each additional person.
2
Prepared by MMA

8/2017




Appendix B
Effective: 10/01/17 to 09/30/18

2017-2018 Food Maximums

Please Note: The maximum amounts allowed for food are established in accordance with the
U.S.D.A. Thrifty Food Plan. As of October 1, 2017, those amounts are:

Number in Household Weekly Maximum Monthly Maximum
1 44.65 192
2 81.86 352
3 117.21 504
4 148.84 640
5 176.74 760
6 212 913
7 1,009
8 2 1,153

Note: For each additional person a

B-1 Prepared by MMA - 8/2017




Appendix C
Effective: 10/01/17-09/30/18

2017-2018 GA Housing Maximums
(Heated & Unheated Rents)

NOTE: NOT ALL MUNICIPALITIES SHOULD ADOPT THESE SUGGESTED
HOUSING MAXIMUMS! Municipalities should ONLY consider adopting the following
numbers, if these figures are consistent with local rent values. If not, a market survey should be
conducted and the figures should be altered accordingly. The results of any such survey must be
presented to DHHS prior to adoption. Or, no housing maximums should be adopted and
eligibility should be analyzed in terms of the Overall Maxir —Appendix A. (See Instruction
Memo for further guidance.)

Non-Metropolitan FMR Areas

C-1 Prepared by MMA — 8/2017




Appendix C
Eftective: 10/01/17-09/30/18

Non-Metropolitan FMR Areas

C-2 Prepared by MMA — 8/2017




Appendix C
Effective: 10/61/17-09/30/18

Non-Metropolitan FMR Areas

Metropolitan FMR Areas

C-3 Prepared by MMA - 8/2017




Appendix C
Effective: 10/01/17-09/30/18

Metropolitan FMR Areas

C-4 Prepared by MMA - 8/2017




2017-2018 GA MAXIMUMS SUMMARY SHEET

Note: The overall maximums found in Appendices A, B, C, D, E, and F are effective from
October 1, 2017 to September 30, 2018.

APPENDIX A - OVERALL MAXIMUMS

Persons i

County

Monthly Maximum

Number in Household

192
352
504
640
760
913
1,009
1,153
NOTE: For each additional pe
PPENDIX C - HOUSING MAXIMUMS
Unheated Heated
I;‘;‘i‘:";f;’: Weekly Monthly Weekly Monthly
0
I
2
3
4

(The applicable figures from Appendix C, once adopted, should be inserted here.)

FOR MUNICIPAL USE ONLY

MMA
08/17




APPENDIX D - UTILITIES

ELECTRIC

NOTE: For an electrically heated dwelling also see “Heating Fuel” maximums below. But remember, an

applicant is not automatically entitled to the “maximums” established—applicants must demonstrate
need.

ot Water: The maximum amounts
ing electric hot water and heat:

1) Electricity Maximums for Households Without Electri
altowed for utilities, for lights, cooking and other electric us

Number in Household Monthly

$60.00
$67.50
$75.00
$86.00
$99.00
$107.00

(=AY T ~NER UL T 0 R

cally Heated Hot Water: The maximum
ther electric uses excluding heat:

Monthly

$89.00
$102.00
$119.00
$139.00
$167.00
$176.00

NOTE: For electm’ca]ly* .:holds, the maximum amount allowed for electrical utilities per
month shall be the sum of the appropriate maximum amount under this subsection and the appropriate
maximum for heating fuel as provided below.

APPENDIX E - HEATING FUEIL

Month Gallons Month Gallons
September 50 Januvary 225
October 100 February 225
November 200 March 125
December 200 April 125

May 50

FOR MUNICIPAL USE ONLY

MMA
08/17




NOTE: When the dwelling unit is heated electrically, the maximum amount allowed for heating
purposes will be calculated by multiplying the number of gallons of fuel allowed for that month
by the current price per gallon. When fuels such as wood, coal and/or natural gas are used for
heating purposes, they will be budgeted at actual rates, if they are reasonable. No eligible
applicant shall be considered to need more than 7 tons of coal per year, 8 cords of wood per year,
126,000 cubic feet of natural gas per year, or 1000 gallons of propane.

APPENDIX F - PERSONAL CARE & HOUSEHOLD SUPPLIES

Number in Household

1-2
3-4
5-6
7-8

Monthly Amount

$45.00
$50.00
$55.00
$60.00

NOTE: For each additional person add:

Monthly Amount

$55.00
$75.00
$100.00
$120.00

FOR MUNICIPAL USE ONLY

MMA
08/17




Effective

Shall an Ordinance be introduced titled, “Amendment to Appendix I Solid Waste Flow
Control Ordinance”, such Ordinance being for the purpose of revising the format of the
Ordinance, updating and clarifying permit requirements and regulations affecting the use
of the Bucksport Transfer Station, and deleting unnecessary content. The Ordinance shall
read as follows:

Appendix |

Solid Waste Flow Control Ordinance
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Appendix I
Solid Waste Flow Control Ordinance

SECTION 1 PURPOSE
1.1 The purpose of this ordinance is to provide for the control of solid waste

disposal at the solid waste disposal facility in the Town of Bucksport.

SECTION 2 AUTHORITY
2.1 This chapter is adopted in accordance with the provisions of 30-A M.R.S.A.

§3001 et seq, and 38 M.R.S.A. Chapter 13

SECTION 3 APPLICABILITY
3.1 This ordinance shall apply to the disposal of solid waste at the town’s solid
waste disposal facility, also referred to in this ordinance as the Transfer

Station.

SECTION 4 SEVERABILITY AND CONFLICT
4.1 If a court finds any provision of this ordinance to be invalid. the court’s
decision may not invalidate any other provision of this chapter.

4.2 If any provision of this ordinance conflicts with another provision of this
ordinance or any other ordinance. regulation or statute, the more restrictive
provision governs,

SECTION S5 ADMINISTRATION
5.1 This ordinance shall be administered by the Bucksport Public Works Director,

who shall be responsible for ensuring that all requirements of this ordinance

are met.

5.2 The Town Manager or designee shall endeavor to keep this ordinance in

compliance with federal and state solid waste regulations and laws. and shall

prepare amendments to this ordinance for the Town Council's consideration,

when necessary.

SECTION 6 TRANSFER STATION RULES AND REGULATIONS
6.1 USE OF FACILITY

6.1.1 Solid waste generated in the Town of Bucksport may be disposed of at the
Transfer Station in accordance with the requirements of this ordinance.
6.1.2 Solid waste generated in another municipality may be disposed of at the

Transfer Station in accordance with the requirements of this ordinance.
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6.2

provided that the municipality has entered a contractual agreement with the

Town for use of the facility.
HOURS OF OPERATION

6.2.1

The Town Council shall set the business hours of the Transfer Station and

6.2.2

make those hours available to the public.
The Transfer Station shall be closed on every holiday observed by the

6.3

Bucksport Town Office. Observed holidays occurring on Saturday or Sunday
will be observed by the Transfer Station on the Saturday or Sunday date of the
holiday, rather than the Friday before or Monday after the holiday as observed
by the Town Office.

PERMIT REQUIRED

6.3.1

No person may dispose of solid waste at the Transfer Station without first

6.3.1.1

obtaining a disposal permit from the town in accordance with the

requirements of this ordinance.
A disposal permit is not required for any Bucksport town department to

6.3.2

dispose of waste at the Transfer Station, or for any town department of a

participating community.
RESIDENT WASTE DISPOSAL PERMIT. A resident in the Town of

6.3.2.1

Bucksport or in a participating community must obtain a Resident Waste
Disposal Permit before they may dispose of waste at the Transfer Station.
Resident Waste Disposal Permits are available at the Town Office and may be
obtained during regular business hours either before or on the day that waste

is brought to the facility.

A temporary disposal permit may be issued at the Transfer Station if the Town

6.3.2.2

Office is closed during Transfer Station hours. The temporary permit shall
allow one visit to the facility to dispose of solid waste on the dav the permit is
issued. No demolition or construction waste may be disposed of with a
temporary permit. No more than one temporary permit may be issued to a
resident,

A Resident Waste Disposal Permit may not be issued unless evidence of

6323

permanent residency has been demonstrated to the satisfaction of Town staff.
A Resident Waste Disposal Permit is valid until such time the permit holder is

6.3.2.4

no longer a permanent resident of the Town of Bucksport or a participating

community. Validation of residency may be required by Transfer Station staff

if the status of a permit holder’s residency is brought into question.
No Resident Waste Disposal Permit may be transferred to another person or

6.3.2.5

used to dispose of waste from an address other than the address identified on

the permit. A new permit must be obtained if the permit holder has moved to

another location in Bucksport or a participating community.

A Resident Waste Disposal Permit must be in the possession of the person

6.3.2.6

transporting waste to the facility and should be displaved in the vehicle for

easy identification by staff,
The Town Council mayv establish a fee for a Resident Waste Disposal Permit

6.3.3

and change the fee without notice,
SEASONAL RESIDENT WASTE DISPOSAL PERMIT. A seasonal resident

in the Town of Bucksport or in a participating community must obtain a
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6.3.3.1

Seasonal Resident Waste Disposal Permit before they may dispose of waste at
the Transfer Station. Seasonal Resident Waste Disposal Permits are available
at the Town Office and may be obtained during regular business hours either
before or on the day that waste is brought to the facility.

A temporary disposal permit may be issued at the Transfer Station if the Town

6.3.3.2

Office is closed during Transfer Station hours. The temporary permit shall
allow one visit to the facility to dispose of solid waste on the day the permit is
1issued. No demolition or construction waste may be disposed of with a
temporary permit. No more than one temporary permit may be issued to a

resident,
A Seasonal Resident Waste Disposal Permit may not be issued unless

6333

evidence of seasonal residency has been demonstrated to the satisfaction of

Town staff,
A Seasonal Waste Disposal Permit is valid until such time the permit holder is

6.33.4

no longer a permanent resident of the Town of Bucksport or a participating
community. Validation of residency may be required by Transfer Station staff
if the status of a permit holder’s residency is brought into guestion.

No Seasonal Resident Waste Disposal Permit may be transferred to another

6.3.3.5

person or used to dispose of waste from an address other than the address
identified on the permit. A new permit must be obtained if the permit holder

has moved to another location in Bucksport or in a participating community.

A Seasonal Resident Waste Disposal Permit must be in the possession of the

6.3.3.6

person transporting waste to the facility and should be displaved in the vehicle

for easy identification by staff.

The Town Council may establish a fee for a Seasonal Resident Waste

634

Disposal Permit and change the fee without notice.

BUSINESS WASTE DISPOSAL PERMIT. A business generatine solid waste

6.3.4.1

at their business location in the Town of Bucksport or in a participating
community must obtain a Business Waste Disposal Permit before they may
dispose of the waste at the Transfer Station.

Business Waste Disposal Permits shall be issued at the Bucksport Town

6.3.4.2

Office. A temporary permit may not be issued at the Transfer Station. A copy
of every Business Waste Disposal Permit issued shall be provided to the Code

Enforcement Officer.
A Business Waste Disposal Permit may contain conditions that apply to

6.3.4.3

quantity of waste, type of waste and disposal of waste, as determined by

Transfer Station staff,
A Business Waste Disposal Permit may not be used to dispose of demolition

6.3.4.4

or construction waste, except any such waste generated at the business

location.
No Business Waste Disposal Permit may be transferred to another person or

6.3.4.5

used to dispose of waste from an address other than the address identified on

the permit.
A Business Waste Disposal Permit must be kept in the vehicle used to

transport waste to the facility. Multiple permit copies may be issued if more
than ong vehicle is used to transport waste from the business.
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6.3.4.6

The Town Council may establish a fee for a Business Waste Disposal Permit

6.3.5

and change the fee without notice.
CONTRACTOR WASTE DISPOSAL PERMIT. A contractor generating

6.3.5.1

solid waste at a work site in the Town of Bucksport or in a participating
community must obtain a Contractor Waste Disposal Permit before they may
dispose of the waste at the Transfer Station.

Contractor Waste Disposal Permits shall be issued at the Bucksport Town

6.3.5.2

Office. A temporary permit may not be issued at the Transfer Station. A copy
of every Contractor Waste Disposal Permit issued shall be provided to the
Code Enforcement Officer.

A Contractor Waste Disposal Permit may contain conditions that apply to

6.3.5.3

quantity of waste, type of waste and disposal of waste. as determined by

Transfer Station staff,
A Contractor Waste Disposal Permit shall be limited to the disposal of waste

6.3.5.4

from one work site and shall specify the number of trips needed to dispose of
all waste. A current Contractor Disposal Permit may be amended with the
approval of staff if disposal of additional waste from the work site is needed.
No Contractor Waste Disposal Permit may be transferred to another person or

6.3.5.5

used to dispose of waste from an address other than the address identified on

the permit.
A Contractor Waste Disposal Permit must be kept in the vehicle used to

6.3.5.6

transport waste to the facility. Multiple permit copies mav be issued if more
than one vehicle is used to transport waste from a work site.
The Town Council may establish a fee for a Contractor Waste Disposal Permit

6.4

and change the fee without notice.
CONTROL OF WASTE DISPOSAL

6.4.1

Transfer Station staff shall be responsible for ensuring that the volume and

6.4.2

type of solid waste accepted at the facility on any day will not have an adverse

impact on the operation of the facility.
If any solid waste disposal is denied, the staff person shall document the name

6.4.3

of the person denied, the date of the denial, and reason for the denial. A
photographic record of the denied waste shall be made. The staff person must
also provide information to the person denied on any altermnate means of

disposal that may be available to them.
A report on waste accepted and denied at the Transfer Station must be

6.4.4

provided to the Town Manager on a monthly basis.

All solid waste will be sorted and disposed of in the manner and areas so

6.4.5

designated by the staff on duty.
Commercial haulers and compactors and hazardous waste generators will not

6.4.6

be allowed to dump at the facility.
Solid waste transported to the Transfer Station must be properly secured in the

6.4.7

vehicle to avoid the possibility of waste falling free from the load.
The Town Council shall approve a list of items that are allowed and

prohibited for disposal at the Transfer Station and make that list available to
the public.
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6.4.8 No prohibited waste may be accepted at the Transfer Station unless an
exception has been granted by the Town Manager and the waste is disposed of
in accordance with all applicable laws and regulations.

SECTION 7. FEES

7.1 The Town Council shall approve a list of fees required for the disposal of
solid waste at the Transfer Station and make that list available to the public.

7.2 Transfer Station staff shall be responsible for calculating disposal fees for
each load of solid waste subject to fees that is brought to the facility.

7.3 No fee shall be charged for the disposal of solid waste from any Bucksport

town department or any town department of a participating community.

7.4 Any fee determined by volume measurement shall be calculated as accurately

as possible by staff, and rounded to the closest whole dollar amount. ltems
that may project from the bulk of the load will be disregarded when

calculating volume.
7.5 The fees determined for each load brought to the facility shall be final.

SECTION 8. APPEALS

8.1 Any person that has been denied a permit or permission to dispose of waste at
the Transfer Station may appeal the denial to the Town Manager within one
week of the date of the denial.

8.2 The Town Manager shall investigate the action taken and, within one week of
the date of the appeal, either support the denial or overturn the denial and

order the issuance of a permit or permission to dispose of the waste.

8.3 The decision of the Town Manager on an appeal shall be final.

SECTION 9. ENFORCEMENT
9.1 The Bucksport Police Department shall investigate any complaint received

concerning the disposal of waste at the Transfer Station. Upon determining

that a violation of this ordinance has occurred, the Police Department shall
take appropriate actions to address the violation including, but not limited to.
the issuance of a summons and the request for fines upon conviction at a rate
of $100.00 per day per violation.

SECTION 10. DEFINITIONS

CONTRACTOR: A person offering one or more of the following services to the public:
construction, improvements, renovation, property maintenance or demolition.
DisposAL: The discharge, deposit. injection, dumping, spilling, leaking or placing of
any hazardous or solid waste at the waste facility

HAZARDOUS WASTE: A waste substance or material in any physical state, designated as
hazardous by the Board of Environmental Protection. It does not include waste resulting

from normal household or agricultural activities. The fact that a hazardous waste or part or

constituent may have value or other use or may be sold or exchanged does not exclude it from

this definition.
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PARTICIPATING COMMUNITY: Any community that has entered into a contract with the
Town of Bucksport to use the Bucksport Solid Waste Facility.

RESIDENT: A person that maintains their primaryv home in the Town of Bucksport orin a

participating community, as demonstrated by a vehicle registration or other proof of
occupancy.

SEASONAL RESIDENT: A person that maintains their primary home outside of Bucksport
or a participating community, as demonstrated by a vehicle registration or other proof of
occupancy, and resides in Bucksport or a participating community on a temporary basis.
SOLID WASTE: Useless, unwanted or discarded solid material with insufficient liquid
content to be free flowing including, by way of example and not by limitation: rubbish.
garbage, scrap materials, junk refuse, landscape refuse but shall not include septic tank
sludge or agricultural waste.

SoLID WASTE FACILIYY: The land area or structure or combination of land area and
structures which includes the Bucksport Transfer Station, wood waste disposal area and

metal storage area, which are used for storing, transferring, salvaging, processing,
reducing or disposing solid waste in Bucksport.

SPECIAL WASTE: Any solid waste generated by sources other than domestic and tvpical
commercial establishments that exists in such an unusual guantity or in such a chemical
or physical state, or any combination thereof, that may disrupt or impair effective waste
management or threaten the public health, human safety or the environment and requires
special handling, transportation and disposal procedures. Special waste includes, but is
not limited to:

A. Oil. coal, wood and multi-fuel boiler and incinerator ash:

B. Industrial and industrial process waste;

C. Waste water treatment plant sludge, paper mill sludge and other sludge waste:

D. Debris and residuals from nonhazardous chemical spills and cleanup of those spills:

E. Contaminated soils and dredge spoils;

E. Asbestos and asbestos-containing waste;

G. Sand blast grit and non-liquid paint waste;

H. High and low pH waste;

I. Spent filter media and residue: and

K. Other waste designated by the Board of Environmental Protection.
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Appendix I Solid Waste was originally adopted on March 9, 1989 and amended on the
Jollowing dates:

May 25, 1989
October 14, 1993



Effective:

PROPOSED
TRANSFER STATION
DISPOSAL RULES
AUGUST 28, 2017

Section 1. ITEMS THAT MAY BE DISPOSED OF AT THE TRANSFER STATION

1.4.2
1.4.3

1.5
1.5.1

1.5.2
1.5.3
1.54
1.5.5
1.5.6
1.5.7

1.6

TRASH AND GARBAGE

No trash or garbage may be accepted from commercial haulers.

Trash and garbage is expected to be in bags or boxes for disposal, or as otherwise allowed
by staff.

Trash and garbage may not contain ashes, flammable liquids, wood, brush, lumber,
demolition material, metals, or paint in liquid form.

No seafood waste may be accepted from seafood processors or suppliers.

RECYCLABLE ITEMS

No recyclable items may be accepted from commercial haulers.

Sorting of recycled items is not required.

All recycled items must be free of grease, o0il, dirt, food and chemical contaminants.

BRUSH, LEAVES, TREES, GARDEN WASTE, WOOD ASH

No stumps, and tree branches and trunks larger than 6” in diameter may be accepted.
Plastic bags must be removed before disposing of waste for compost.

Wood ash must be cooled and wet.

METAL ITEMS

Bulky or heavy metal items must be removed from the vehicle by the customer before
being handled by staft.

Oil storage tanks must be cut in half and cleaned out.

50-gallon drums must be cleaned out and one end opened.

AUTOMOTIVE PARTS

No tires on rims may be accepted. No tires with a rim size larger than 17 inches may be
accepted unless they are cut into pieces.

Regular used motor oil is accepted. Limited to 5 total gallons per trip in containers no
larger than 2 gallons. No transmission fluid or anti-freeze fluid may be accepted.
Motor vehicle batteries are accepted.

Fenders, hoods, doors and similar metal parts are accepted.

Gas tanks cut in half are accepted.

No automotive parts other than those listed in this section may be accepted, except as
permitted by staff.

No automotive parts may be accepted from commercial businesses.

DEMOLITION/CONSTRUCTION WASTE
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1.6.1

1.6.2

1.8
1.8.1

1.9
1.9.1
1.9.2

1.10

No demolition and construction waste may be accepted from contractors without a
Contractor Waste Disposal Permit.

A delivery of more than 4 cubic yards of demolition and construction waste may not be
accepted, except as approved by staff.

INERT MATERIAL

Inert material must be free of vegetation, metal and debris.

A volume of more than a 5-gallon bucket may not be accepted, except as approved by

staff.

ELECTRONIC DEVICES
Broken or cracked TV or monitor screens must be covered to prevent injury.

UNIVERSAL WASTE
Thermometers leaking mercury must be in containment.
Broken fluorescent bulbs must be in containment.

REUSABLE ITEMS

1.10.1 Donated items, such as clean clothing and household items are accepted.
1.10.2 Donated furniture and appliances must be in useable condition.

Section 2. JTEMS THAF MAY NOT BE DISPOSED OF AT THE TRANSFER STATION

2.1

2.2
23
24
2.5
2.6
2.7
2.8

Asbestos and asbestos-containing products that must be disposed of at a properly licensed
facility.

Animals or animal parts.

Hazardous waste or chemicals (except household products).

Regulated medical waste

Sanitary waste

Junk vehicles
Any item not identified in these Rules that the Transfer Station is not licensed to accept.

The Transfer Station staff shall refuse any solid waste delivery that contains any
prohibited items mixed in with acceptable waste, unless the prohibited waste is removed

to the satisfaction of staff.

Section 3. USE OF TRANSFER STATION

3.1

32

33

34

No waste may be accepted or disposed of at the Transfer Station except during the hours
of operation.

All items brought to the Transfer Station shall be deposited at the appropriate location as
identified with signage or as instructed by staff.

Users of the facility are expected to unload their waste as soon as possible upon arrival,
and exit the facility as soon as possible to make room for waiting vehicles. All drivers
must comply with any directions given by staff regarding access to the facility.

The Transfer Station staff shall have the authority to refuse acceptance of any waste
brought to the facility. The reason for refusal shall be provided to the user, and a written
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and photographic record of the action shall be documented by staff. Reasons for refusal

shall include the following:

1. The solid waste contains items that cannot be accepted.

2. The solid waste was not generated in Bucksport or a participating community.

3. The quantity of solid waste exceeds the available storage capacity for the type of

waste.
4. A required permit has not been issued or is not in the possession of the customer.

5. The customer refuses to pay the required disposal fee.
6. The customer refuses to comply with staff directions.

3.5  Complaints regarding the operation of the Transfer Station shall be submitted to the
Public Works Director who shall take appropriate action to resolve any identified
operational 1ssue.

Section 4. DEFINITIONS

TRASH AND GARBAGE: Solid waste generated from the typical activities of occupying a dwelling
or business, including food waste and other items that cannot be recycled, but not including
sanitary waste and any other type of waste identified.

RECYCLABLE ITEMS: Glass containers, plastic containers (marked #2 or #3), tin cans, cardboard,
paper
DEMOLITION/CONSTRUCTION WASTE: Wood, roofing, siding, insulation and other waste from

the activities of demolishing or constructing buildings or structures, but not including concrete,
brick or stone waste.

INERT MATERIAL: Concrete, brick, stone, gravel, sand or similar material.

ELECTRONIC DEVICES: Televisions, monitors, computers and peripherals, audio equipment,
radios, and similar equipment operated with a/c or d/c electricity.

REGULATED MEDICAL WASTE: Liquid or semi-liquid blood or other potentially infectious
materials (OPIM); items contaminated with blood or OPIM and which would release these
substances in a liquid or semi-liquid state if compressed; items that are caked with dried blood or
OPIM and are capable of releasing these materials during handling; contaminated sharps,
including needles, syringes with needles attached, scalpels, dental carpules with blood in them; and
pathological and microbiological wastes containing blood or OPIM.

UNIVERSAL WASTE: Batteries, (except motor vehicle batteries) pesticides, mercury-containing
equipment and mercury lamps.
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PROPOSED

TOWN OF BUCKSPORT TRANSFER STATION
WASTE DISPOSAL PERMIT FEES &
WASTE DISPOSAL TIPPING FEES
AUGUST 28, 2017

WASTE DISPOSAL PERMIT FEES

Resident Waste Disposal Permit:

Seasonal Resident Waste Disposal Permit:
Business Waste Disposal Permit:
Contractor Waste Disposal Permit:

WASTE DISPOSAL TIPPING FEES

Trash/Garbage
LIMIT: Household and small business

waste only. No food waste from businesses.
Waste must be contained.

Zero-Sort Recyclables
LIMIT: Items must be free of food waste.

Automotive Waste

LIMIT: No waste accepted from commercial
businesses, except motor oil.

Tires

LIMIT: Tires with rim sizes greater
than 17" must be cut into pieces.
Tires on rim not accepted.

Motor Oil

LIMIT: 5 gallons per trip

Batteries

LIMIT: None

Auto Parts

LIMIT: Metal parts only

Metal Waste

LIMIT: 2 loads per week per street address.
Propane Tanks

Less than 20 1bs

20 Ibs

100 Ibs

Other Metal Items

Appliances
LIMIT: Items from one street address only.

Refrigerators and air conditioners
All other appliances

No fee (No expiration)

No fee (No expiration)

No fee (No expiration)

$10.00 per job site (construction/demolition)
$10.00 per year (landscaping/yardwork)

No fee

No fee

$1.00 per tire

No fee
No fee

No fee

No fee
$10.00
$20.00
No fee

$15.00 each
No fee

Gd




Effective date:

Electronic Waste
LIMIT: Items from one street address only,
No waste accepted from commercial generators.

Universal Waste
LIMIT: Ttems from one street address only.
No waste accepted from commercial generators.

Furniture/Furnishings

Upholstered fumiture
If cloth, metal and wood parts are separated
Wooden furniture
Plastic furniture
Metal only fumiture
Metal furniture with webbing attached
Mattresses
Box springs
Carpet (rolls or pieces)

Vegetation Waste
Demolition/Construction Waste

LIMIT: Residents limited to two loads per week.
Contractors limited to loads allowed by permit.

Vegetation Waste*
Hand Load: No fee
Bag Load: $2.00

Pick-up load:

Short Bed (less than 6" long)  $10.00
Standard Bed (6’ to 7’ long) $12.00
Long Bed (8’ long) $15.00
Trailer Load: LxWxHx.18

Volume Load: $4.86/cubic yard
Heavy Load NA
Light Load NA

No fee

No fee

$10.00 each

No fee

$ 5.00 each

No fee

No fee

£ 5.00 each

$ 5.00 each

$ 5.00 each

$ 5.00 per room

Demolition/Construction Waste
No fee
$4.00

$15.00

$18.00

$25.00
LxWxHx.31
$8.37/cubic yard
Double above fees
Half above fees

*Vegetation waste that can be composted (leaves, garden residue, grass clippings and raw vegetables) is

accepted without a fee, regardless of volume.
All calculated fees are rounded to the nearest dollar,
Hand Load

Bag Load:
more than a % cubic yard.

A load of waste equivalent to one filled 33-gallon plastic bag or less.
A smali load of contained waste that is more than one filled 33-gallon plastic bag, but not

Pick-up Load: A load of waste that fills the bed of a pick-up to within % foot below or no more than %

foot above the top of the side walls.
Trailer Load:

A load of waste that covers the floor of a towed trailer. The volume of the waste is

calculated using the length and width of the trailer and the load height.

Heavy Load:
heavyweight material.

A load of waste that consists primarily of drywall, plaster, shingles or similar
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Light Load: A load of waste that consists primarily of plastic, insulation or similar lightweight
materiai.

Volume Load: A load of waste that cannot otherwise be classified for determining the disposal fee. The
volume of the waste is determined by measuring the bulk of the load. ftems that may
project out of the load are not included in the calculations.

Cubic yard: A volume measurement of 3°x3°x3’, or equivalent.

/2 Cubic yard: A volume measurement of 3°x3°x1.5°, or equivalent.

Inert Material

LIMIT: 5 gallon bucket full, or equivalent
per week $5.00 per bucket

Donated Items
LIMIT: As approved by staff No fee




Dear Town Council,

In Bucksport there are nine buildings on the National Register of Historic Places.
The Jed Prouty Inn and Wilson Hall, should top the list in Historical Significance (events vs.
architectural features). The Jed Prouty hosted several dignataries, lopping the hist Daniel
Webster, and President Andrew Jackson. The East Maine Conlerence Seminary of which
Wilson Hall was a part, educated around 300 young men who went on (o serve with
distinction in the Civil War (impressive photo).

The privately owned Jed Prouty was saved with significant investment from the townn.
The Town owned Wilson Hall deserves the same consideration. Please re-address the bid
to repair the rool and bell tower and (o install new windows making it more atiractive for a
developer or non-profit to renovate the building. (This could be done one floor at a time), or
at least secure the building [rom the clements.

At both entrances to Bucksport the Welcome signs proudly state "Rich in Heritage,
Looking to the Future”. As Bucksport re-invents itsell and grows show outside investors that
we are investing in our heritage and our {uture.

Respectinlly,
M
Larry Walil
¢ Susan Lessard
Jell Hammond

Richard Rotella




Dick Campbell LLC
321 River Road

Orrington, Maine 04474
TEL: 207-745-7748
E-MAIL: dickcampbelillc@gmail.com

Wilson Hall March 10, 2015
Franklin Sireet
Bucksport, ME 04416

Project Estimate

Materials, Labor and Equipment to stabilize and remove copula from Wilson
Hall and replace with a framed roof section using corrugated fiberglass
roofing. See below to review line item budget.

Labor Dick Campbell LLC $ 2,490.00
Materials Dick Campbell LLC $ 1,990.00
Crane Irving Crane Service $ 2,595.00
Lift Brandon Lindsay $ 80000

Total Cost § 7,875.00

Contractor QOverhead 6% $ 472.50

Sub Total $ 8,347.50

Contractor Profit 8% $ 667.80

Total $ 9,01530

Dick Campbell LLC Contribution  ($  667.80)

Total Project Cost $ 8,347.50

Richard H. Campbell Pres. Date

Accepted Name: Date

Thank You
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BUILDERS Inc.
469-6207

Box 1156 Baid MT. RD.
Orland, ME 04472

OrcuttBuilders@gmail.com
DATE: 1417
CLIENT: Town of Bucksport

JOB DESCRIPTION:
Remove tower from witson hall, The tower's weight is to much for the structure fo take and is coliapsing.

Once the tower is removed a structuse can be built to cover the whole and prevent water for infultrating in

TOTAL ESTIMATION: 11236.00 APPROXIMATE HOURS: 40 hrs

COLOR/
SIZE

TOTAL

QUANTITY DESCRIPTION

Total Materials

Total Labor

Previously Paid:
TOTAL DUE:




Thomas DiGenzo Inc

F.O. Box 2279

Bangor, ME 04402-2278 US
(207)848-0014
tony@tdicenzo.com
http://www tdicenzo.com

ESTIMATE # 1098
DATE 12/22/2016

ADDRESS

Town of Bucksport
P.O. Drawer X
Bucksport, ME 04416

Piease detach top portion and return with your payment,

JOB NAME
Remove Steeple

DATE CAUTIVITY ' o I STy o RATE AMOUNT
12/22/2016 Grove TMS 900E 90 Ton Daily Rate 1 1.840.00 1,840.00
12/22/2016 Oversize Transport Permit 1 80.00 80.00
12/22/2016 Foreman 8 52.00 416.00
12/22/2016 Rigger 8 48.00 384.00
12/22/2016 Rigger 8§ 48.00 384.00
12/22/2016 Pickup 4 25.00 100.00
12/22/2016 Manilift 1 1,200.00 1,200.00

We appreciate the opportunity fo quote you on this project. f youhaveany  TOTAL $ 4 40 4 Qo
. . . . ¥ =
quastions please do not hesitate jo contact us via email or phone.

Accepted By Accepted Date



NICKERSON & ODAY, INC.

Constructors - Since 1952

MAILING ADDRESS: PHYSICAL ADDRESS:
P. (0. Box 911 PRI 35 Airport Road
SR Brewer, ME (4412

Bangor, ME 04402-0911

PHONE: 207-989-7400 FAY: 207-989-7548

February 23, 2015

Mr. Don Houghton
Post Office Box 1555
Bucksport, ME 04416

RE: Wilson Hali Temporary Stabilization
Bucksport, Maine

Dear Don:

Thank- you for the opportunity {0 assist with the initial phase of stabilizing Wilson Hall.

From our observations, the beifry and cupola of Wilson Hall must be removed to prevent these roof lop structures from
coBapsing into the roof of the building. We have considered various options to accomplish this and cover the remaining
opening to prevent additional moisture from entering and deteriorating the wood structure inside. Because it is not safe to have
our carpenters working from the roof surface on the east side of the cupola, the best and safest option s to perform most of the
removals from the exterior using man-lifts and cranes. Our plan is to remove the roof top structures by cutting them at the roof
line and lowering them to the ground. We will construct a temporary roof cap o the ground, consisting of wood rafters,
plywood sheathing and EPDM membrane (see attached drawings). The temporary roof cap will be hoisted onto the roof with a
crane and fastened to the existing roof using lag screws. Our work does not include any repairs or reinforcing of the remaining

roof or floor structures.

We have estimated that the cost of this work will range between $15,000 and $20,000 and it will take approximately 1 ¥ weeks
to complete. Nickerson & O'Day will donate the cost of its own labor and profit to this worthwhile effort. Therefore, we
propose to execute the work on a time-and —materials basis with a not-to-exceed cost of $12.000. Additionally, we will attempt

to solicit donations of building materials which could reduce the cost even further.

Please understand that this project is very risky to underiake. By agreeing to have Nickerson & O'Day (NOD) perform this
work, the Owner indermuifies NOD and its employees from alt damages which may result from the process of removing the
roof top structures and installing the temporary roof cap. Also, there is no guarantee of the longevity of the remaining roof
after the temporary cap is installed. The remaining roof structure will still be in need of substantial repairs and reinforcing.

Enclosed is a list of clarifications and assumptions made in our estimate. We strongly encourage a thorough review of this list.
We are prepared to meet with you to discuss if necessary

We hope this effort can be undertaken to save and eventually restore this historic structure and we appreciate your confidence
in Nickerson & Q'Day, Inc. Thank you for considering us.

Sincerely,
Nickersen & O'Day, Inc.

R. James Mahoney, PE
Project Manager

Encl: Clarifications and Assumptions 1o Estimate (1 page)
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BUILDERS Inc.
469-6207

Box 1156 Bald MT. RD.

Orland, ME 04472

OrcuttBuilders@gmail.com

DATE: 10/7/2015
CLIENT:  Town Of Bucksport
JOB DESCRIPTION:

Install a tarp on the roof of wilson hall, Tarp to be supplied. Tarp to be fastened with 2x4's

around edge and screwed.

TOTAL ESTIMATION:2220.20

APPROXIMATE HOURS: 8-10

DESCRIPTION

SIZE TOTAL

QUANTITY

| atoral 2245, sorew

Total Materials
Total Labor
Previously Paid:
TOTAL DUE: 5
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1

Shall an ordinance be approved titled “Amendment to the Council-Manager Charter of the
Town of Bucksport, Article 2 Town Council, Article 3 Administrative Officers and
Employees and Article 7 Budget,” such ordinance being for the purpose of clarifying when an
ordinance, order or resolve is required for actions taken by the Town Council; clarifying how
proposed ordinances, rules and policies are submitted and acted upon by the Town Council;
clarifying when public hearings are held; clarifying when an adopted ordinance, rule or policy
becomes effective; clarifying how ordinances, rules and policies are codified; clarifying that
matters pertaining to town departments, offices and agencies are acted upon by resolve and not
by ordinance; clarifying that personnel rules are acted upon by resclve and not by ordinance and
clarifying that financjal matters are acted upon by resolve and not by ordinance.

Such ordinance shall read as follows: (Italicized text is included for explanations and will be
removed from the approved ordinance.)

Article 2 Town Council

Article 2 Section 2.12 is amended to expand the purpose of the section by adding details about
when the Town Council acts by ordinance, order or resolve. Existing language identifying when
an ordinance is required is deleted because some of the provisions are inconsistent with the new
provisions. Deletion of item #3 removes a requirement that borrowing any amount of money
requires voter approval. This is a conflict with Section 9.04 of the Charter, which only requires
voter approval if the amount borrowed is $250,000 or more.

SEC. 2.12 Action-Requiring an Ordinanee Town Council Actions

1. The Town Council shall act by ordinance, order or resolve.

2. Acts by Ordinance. All legislative acts including, but not limited to, acts to adopt,

amend or repeal the Bucksport Town Code or this Charter, and acts to adopt or reject

citizen initiatives, shall be identified as ordinances.
3. Acts by Order. All quasi-judicial acts including. but not limited to. acts pertaining to

licensing or permitting, acts pertaining to personnel matters. acts pertaining to

appeals, and acts pertaining to the enforcement of state or local laws, shall be
identified as orders.

3. Acts by Resolve. All executive acts including, but not limited to. acts of direction or
authorization, acts pertaining to rules and policies. acts to establish budgets, levy

taxes and set fees, acts pertaining to capital improvements, acts to authorize

expenditures and the borrowing of money, acts pertaining to the function of town

services, acts pertaining to the function of town boards and committees, acts to

acquire, lease or convey property. acts pertaining to bids and contracts, acts to express
recognition, and acts to state opinions, principles, facts or purposes. shall be identified

as resolves.
4. _An ordinance, order or resolve shall not be required for the ministerial functions of

the Town Council,




Ministerial describes an act or a function that conforms to an instruction or a prescribed
procedure. A ministerial act or duty is a function performed without the use of judgment by the

person performing the act or duty.

Article 2 Section 2.13 is amended to add details about how rules and policies are addressed, in
addition to ordinances. More details are provided about the process for adopting, amending or
repealing an ordinance, rule or policy. As proposed, a proposal to adopt, amend or repeal an
ordinance, rule or policy may be requested by the Council, as well as by the Town Manager and
Planning Board. The public may also submit requests. Clarification is added concerning
ordinance recommendations submitted by the Planning Board. As proposed, the Town Council
will act on the Board’s recommendation for the adoption of a zoning ordinance without further
review by Council committee, but a joint meeting with the Board can be required before acting
on a recommendation. As proposed, the Council will hold a public hearing on a proposed
ordinance, rule or policy only if required by law or by a majority vote. As proposed, ordinances
will become effective 7 days after adoption instead of 30 days, except as otherwise required by
the Charter or the Bucksport Town Code.

SEC. 2.13 Ordinances, Rules and Policies in General

1. Municipal ordinances, rules and policies. The Town Council shall pass adopt such
municipal ordinances, rules and pohcze s as they thlnk necessary and proper for the for the
Town of Bucksport. : 2 -




¢
- enkw

ordinances, rules and policies shall remain in effect under this Charter.

Proposals Submitted For Review. The Town Council shall review any proposed
ordinance. rule or policy prepared at the request of the Council, anv proposed
ordinance, rule or policy submitted by the Town Manager. any proposed ordinance,
rule or policy submitted by the Planning Board, and any proposed ordinance
submitted in accordance with Article 9 of this Charter. The Town Council shall also
consider any informal request from the public to adopt. amend or repeal an ordinance.,
rule or policy. The full content of every proposed ordinance, rule or policy shall be
posted to the Town’s website and made available for public viewing at the Bucksport
Town Office.

Town Counci] Readings. All proposed ordinances, rules and policies shall receive 2
public readings by the Town Council. The second reading shall take place no less
than 2 weeks after the first reading. A reading shall include the title and summary
only, unless a full content reading is required by majority vote.

Committee Recommendations. After a first reading of any proposed ordinance, rule
or policy, the Town Council may request a recommendation from an appropriate
Council committee before conducting a second reading, except a recommendation
from the Planning Board shall be requested after the first reading of any proposed
zoning ordinance. The Council may require a meeting with the Planning Board to
discuss the proposed ordinance before conducting a second reading and taking action
on the Board’s recommendation.

Public Hearings. Public hearings for proposed ordinances, rules and policies shall be
held when required by state law, or when the Town Council reguires a public hearing

by majority vote. Any required public hearing shall take piace after the second

reading of a proposed ordinance, rule or policy. No public hearing may be held

without notice given at least 7 days prior to the date of the hearing or as may

otherwise be required by state law. Notice shall be given by publishing in a local

newspaper a summary of the proposed ordinance, rule or policy. together with the
date, time and location of the public hearing.,

Amendments. If a proposed ordinance, rule or policy is amended during the course of
review, the Town Council must decide if action can be taken after the second reading.
An additional reading shall be required if the Council determines that an amendment
has altered a proposed ordinance, rule or policy to the extent that additional time is
needed to provide all interested parties with a reasonable opportunity to review and
comment on the amended content.

Adoption, Effective Date. Upon completion of review, the Town Council shall act to
adopt or reject a proposed ordinance, rule or policy. Notice of the Council’s decision




shall be posted to the Town’s website and at the Bucksport Town Office. Except as
otherwise provided for in this Charter or in the Bucksport Town Code, everv adopted

ordinance shall become effective seven (7) days after the date of adoption. Every rule

or policy shall become effective upon adoption by the Town Council.

Article 2 Section 2.15 is amended to require the codification of all town ordinances, rules and
policies, but to eliminate the requirement of a 5-year recodification cycle. The need for
recodification will, instead, be determined by the Town Council,

SEC. 2.15 Codification; Printing Withintwe-(2)-years-afier-adoption-ofthis Charterand-at

least-every-five-(5)-years-thereafterthe The Town Council shall provide for the preparation-of
geﬂefalr codlﬁcatlon of all town ordmances, rules and policies aaéiﬁesel-&ﬁeﬂs—hawﬁg-the—feree—ef

A = s % B e 6 g L2¥s

may—speetﬁy —’¥h+s eempﬁa&eﬁ The codlflcatxon of ordlnances shail be known and 01ted ofﬁc;ally
as the Bucksport Town Code. The codification of rules and policies shall be known and cited
officially as the Manual of Rules and Pohcles for the Town of Bucksnort Copies of the-eode
both documents shall be furni :




public-inspeetion-and made available for free viewing at the Bucksport Town Office or on the
Town’s official website, or for purchase by the public at a reasonable price.

Article 3 Administrative Officers and Employees

Article 3 Section 3.02 is amended to remove the requirement of an ordinance for any decision
the Council may make about town departments and their functions. Acts of this nature will be

done by resolve, as proposed in Section 2.12.

SEC. 3.02 Creation of Departments
The Town Council:-by-erdinanece; may establish, change and abolish town departments,

offices or agencies other than those created by this Charter and may prescribe the
functions of all departments, offices and agencies, except that no function assigned by
this Charter to a particular department office or agency may be discontinued, or unless
specifically provided by this Charter, assigned to any other.

Article 3 Section 3.03 paragraph #4 is amended to remove the requirement of an ordinance for
any decision the Council may make about personnel rules. Acts of this nature will be done by
resolve, as proposed in Section 2.12.

SEC. 3.03 Personnel Appeals Board

4. Personnel rules: The Town Manager or his appointee shall prepare personnel rules.
The Town Manager shall submit such rules to the Council which the Council shall
adopt by-ordinanee with or without amendment. These rules shall provide for:

a. The classification of all town positions, based on the duties, authority and
responsibility of each position, with adequate provision for reclassification of any
position whenever warranted by changed circumstances;

b. A pay plan for all town positions;

¢. Methods for determining the merit and fitness of candidate for appointment or
promotion, demotion or dismissal;

d. The policies and procedures regulating reduction in force and removal of

employees;

A retention and retirement plan for town employees;

e.

f. The hours of work, attendance regulations and provisions for sick and vacation
leave;

g. The policies and procedures governing relationships with employee organizations;

h. The policies and procedures governing persons holding provisional appointments;

1. Policies regarding in-service programs;

- Grievance procedures, including procedures for the hearing of grievances by the

Personnel Appeals Board, which may render advisory opinion based on its
findings to the Town Manager with a copy to the aggrieved employee; and

k. Other practices and procedures necessary to the administration of the town
personnel system.




Article 7 Budget

Article 7 is amended to remove all references to the requirement of an ordinance for any budget
decision the Council may make. Acts of this nature will be done by resolve, as proposed in
Section 2.12.

SEC.7.05 Administration of Budget
No payment shall be made or obligation incurred against any allotment or appropriation
except in accordance with appropriations duly made and unless the Manager or his
designee, or the superintendent or his designee in the case of the department of education,
first certifies that there is a sufficient unencumbered balance in such allotment or
appropriation and that sufficient funds therefrom are or will be available to cover the
claim or meet the obligation when it becomes due and payable. Except when prohibited
by law, nothing in this Charter shall be construed to prevent the making or authorizing of
payments or making of contracts for capital improvements to be financed wholly or
partly by the issuance of bonds or to prevent the making of any contract or lease
providing for payments beyond the end of the fiscal year, provided that such action is
made or approved by-erdinanee the Town Council.

SEC. 7.07 Supplemental Appropriations

If during the fiscal year the Manager certifies that there are available for appropriation

revenues in excess of those estimated in the budget, the Council by-erdinanee may make
supplemental appropriations for the year up to the amount of such excess.

SEC. 7.08 Reduction of Appropriations
If at any time during the fiscal year it appears probable to the Manager that the revenues

available will be insufficient to meet the amount appropriated, he shall report to the
Council without delay, indicating the estimated amount of the deficit, any remedial action
taken by him and his recommendations as to any other steps to be taken. The Council
shall then take such further action as it deems necessary to prevent or minimize any
deficit and for that purpose it may by-erdinanee reduce one or more appropriations.

SEC. 7.12 Emergency Appropriations
To meet a public emergency affecting life, health, propeﬁy or the pubhc peace, the

Councﬂ may make emergency appropnatlons
setion-2:-44 To the extent that there are no

available unapproprlated revenues to meet such appropnations, the Council may by-such

erergeney-ordinance-authorize the issuance of emergency notes, which may be renewed
from time to time, but the emergency notes and renewals of any fiscal year shall be paid
no later than the last day of the fiscal year next succeeding that in which the emergency

appropriation was made.




Shall an ordinance be adopted titled “Amendment to the Bucksport Town Code, Chapter 2
Administration,” such ordinance being for the purpose of changing the name of the chapter to clarify
its purpose; reformatting the chapter, improving syntax; removing several outdated workplace
safety regulations; clarifying employment classifications and benefits, updating the workplace
smoking policy; and removing benefit conflicts with union contract provisions. Such ordinance

shall read as follows:

Ierimistral

Personnel Policies and Procedures
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{(Page numbers to be added to table of contents after approval of proposed amendments to
Chapter 2)

Chapter 2 Administration

Personnel Policies and Procedures

Artielet——In-General {Reserved)
e p | Rul  Resulati
Astiele-2-Sectiond-1Purpose-[Content moved to new SECTION 1 PURPOSE and amended)]

SECTION 1 PURPOSE The generat purpose of this chapter is to establish a system of
personnel administration that meets the social, economic, and program needs of the Town of

Bucksport. This chapter includes policies and procedures for employee hiring and advancement,
fnnge benefits, retxrement dlsmphne and other related activities. Adl-referenees-to-masenline

Article-2-Sectiont-+1Diselaimers [Content moved to new SECTION 5 DISCLAIMER and amended]

SECTION 2 AUTHORITY (A new section added to be consistent with other parts of the

Town Code.)
2.1 This chapter is adopted in accordance with the provisions of 30-A M.R.S.A. §3001 et

seq.

Article2-Seetion-1-2-Applieability-{ Content moved to new SECTION 3 APPLICABILITY and

amended]
SECTION 3 APPLICABILITY

3.1 The Town's workforce consists of both non-union emplovees and union employees

organized into collective bargaining units under Maine State Law. This chapter shall
apply to all emplovees, except when a provision in this chapter is inconsistent with a

provision in a collective bargaining agreement, the provision of the agreement shall

apply to the union emplovees.

Artiele2-Seetton13-SEVERABHATY [Content moved to new SECTION 4 SEVERABILITY
AND CONFLICT and amended]
SECTION 4 SEVERABILITY AND CONFLICT




4.1 If a court finds any provision of this chapter to be invalid. the court’s decision may
not mnvalidate any other provision of this chapter.
4.2 If any provision of this chapter conflicts with another provision of this chapter or any

other chapter, ordinance, regulation or statute, the more restrictive provision governs.

(Content from Article 2 Section 1.1.1 DISCLAIMERS moved to new SECTION 5 DISCLAIMER

and amended)
SECTION 5 DISCLAIMER

5.1 A]though th1s chanter 1dent1ﬁes the rlghts‘ resnon51b1htles and beneﬁts of the Town

of Bucksport employees, the chapter does not create legally enforceable rights. The

following disclaimers are included to provide notice to that effect.

5.1.1 This chapter is not a contract and nothing in the chapter affords emplovees any

contractual rights.
5.1.2 Where this chapter contains descriptions or references to insurance or other benefit

plans. the specific provisions of the benefit plan will take precedence and govern
should a conflict arise concerning interpretation, application. or benefit level.
5.2 The Town Council may change, amend. repeal. or modify this chapter at any time.

[Content

moved to new SEC TION 6 ADMINISTRATION and amended]
SECTION 6 ADMINISTRATION

6.1  The day-to-day administration of these-Rules-and-Regulations this chapter is a function of
the department-heads Department Heads. Any issue regarding the interpretation or
application of theserules this chapter should be addressed to the Town Manager.

6.2 Where appropriate or necessary, the implementation of these-Rules-and Regulations this
chapter shall be supplemented by administrative policies promulgated by the Town
Manager, which explain in detail the mechanics of implementation and applications
thereof.

Astiele-2-Seetion1-5-TOWNMANAGEMENT-ALUFHORIEY. [Content moved to new SECTION 7

TOWN MANAGEMENT AUTHORITY and amended]

SECTION 7 TOWN MANAGEMENT AUTHORITY

7.1 Except as may otherwise be specifically limited by law or by these-rules this chapter, the
authority to administer and manage the day-to-day operations of the Town Government

shall remain with the Town Manager and histher-various-suberdinate-administrative-personnel




Department Heads. This authority shall include the right to take such administrative

action as deemed necessary or appropriate to:

direct the programs of the various departments;

direct the work force;

establish work schedules;

introduce new or improved methods, techniques, or facilities;

hire, suspend, demote, or discharge for just cause;

change duties and assignments; and

promote and maintain discipline.

7.2 Equally important to the authority of management is the right to take necessary and
appropriate administrative action to uphold the rights and interest of the general citizenry,
the Town Council, and employees.

NGO LR L

MG-le%-Seeﬂeﬁ—l—é—AMENDMEN%FS [Content moved to new Section 7.3 and amended]

¢ he-Personnel-Rules-and-Regulaly .TheTownManageror
h}sﬂqef de31g11ee sha]l endeavor to keep this chapter current with respect to accepted
personnel practices and state and federal personnel and employment law, and shall
prepare amendments to this chapter for the Town Council's consideration, when

necessary.

(The content of Article 2 Sections 1.7-1.15 (except Section 1.13.1 and Section 1.14) is moved to new
SECTION 9 EMPLOYEE VACANCIES and amended.)

+HEBH-PPES- OF-CEASSIFICATIONS [Content moved to new Section 8 and amended]
TH-RPERSONNEL-RECORDS [Content moved to new Section 15 and amended]
+-15-PROBATION

(Content from Article 2 Section 1.13.1 TYPES OF CLASSIFICATIONS moved to new

SECTION 8 EMPLOYMENT CLASSIFICATIONS and amended)

SECTION 8 EMPLOYMENT CLASSIFICATIONS

8.1  REGUEAR FULL-TIME: Aregularfull-timre An employee position-shall- be-yvearround
wnature-and-the-incumbent shall-be required-to-werk the-standard-werk-week-of their

pameu%ar—depafﬂﬂen{ that is hlred to work at least 37 5 hours per week vear-round




employee that is hired for seasonal work. to address a short-term employee shortage, or to
work on a special project. Upon completion of the purpose of the hire, their employment
is ended.,

84  ON-CALL: Osn-callemploymentis-an-appointmentto-werk An employee that is hired to
work on an iﬂ%eﬂ-l‘ﬁ-t{-eﬂ{—aﬂé unscheduled, as- needed ba31s Emﬁ}eyees—whe—are—%—e&ll—ée

8.5 CONTRACT ED An emnlovee that is hared to work n accordance w1th the terms of
a written agreement entered into by the emplovee and Town Council.
8.6 APPOINTED: An employee that is hired to serve an official duty required by state law,

for a term of no less than one vear. The employee shall be further classified as a full-time,
part-time or on-call emplovee based on their work requirements.

(The content of Article 2 Sections 1.7-1.15 (except Section 1.13.1 and Section 1.14) is moved to new
SECTION 9 EMPLOYEE VACANCIES and amended.)
SECTION 9 EMPLOYEE VACANCIES

HA-NOFICE
9.1  NOTICE: When the town decides to fili a vacancy, the town will advertise publicly in a

newspaper having general circulation in the community and the notice will contain the

statement "The Town is an Equal Opportunity Employer.” The Town will post notice at

the Town Office, Public Safety Building, and Town Garage for five working days.
HADNON-DISCRIMINATION AND-AREIRMATVE-ACTION
9.2 NON DISCRIMINATION AND AF FIRMATIVE ACTION The town shall not

e R anner discriminate unlawfully
agalnst any person because of race, coIor rehglon sex, natlonal origin, age, sexual
orientation, genetic information, or physical or mental disability. Furthermore, the Town
shall take affirmative action to enhance the opportunities for minority group members,
where they may be underutilized.

S RECRUTIMENT
9.3  RECRUITMENT: The character of the recruitment and selection process for all town

positions will vary with the position. Within the limits of time during which a position
must be filled, there shall be as wide a search for qualified candidates as is practicable.
This may include advertising, open competitive examination, contact with state and other
empioyment offices and contact with special sources of information. It shall be the duty
of the Town Manager or the Town Council to seek out the most qualified employees for
the Town.

+9-SELECHONROHCY
9.4  SELECTION POLICY: It is the policy of the Town of Bucksport to select the best-

qualified applicant for vacant positions and to give consideration to internal candidates.
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Hiring decisions shall be based upon the ability of the applicant to meet the requirements
of the position, the level and degree of prior job related experience, the strength of the
applicant's employment history, the applicant's educational background as it specifically
relates to the position sought, the quality of references, and such other factors as may be
related to the applicant's ability to perform the duties of the position.

+HOPROMOTIONS

9.5 PROMOTIONS: Town employees shall be given maximum opportunity for advancement
in the service. Present employees shail be given first consideration in filling a vacancy
and may be given training opportunities to qualify for promotion, but it is recognized
that, from time to time, the good of the service will require that a vacancy be filled from
outside the service. Such a decision shall be made only after careful review of the
qualifications of all Town employees who apply for the position.

FH-ANFENEROTISM

9.6  ANTI-NEPOTISM: No #nnediate-fammby-member-ofany-department-head person er
Fewn-Manager may be employed as a regalar full-time or part-time employee to work in
histher for a department Department Head that is an immediate family member of that
person. sor-in-the-ease No person that is an immediate family member of the Town
Manager may be employed as a full-time or part-time emplovee in any department ferthe
town-in-general. "Immediate family" means parents, spouse, brother, sister, child,
stepchild, adopted child, grandmother, grandfather, mother-in-law, and father-in-law. An
A full-time or part-time employee who was employed prior to July 1, 28672017 and who

is an immediate family member of a departmenthead Department Head or the Town

Manager and-employed-regularly-full-tine-or-past-time, may continue employment with

the Town.
+H2 PHYSICATL EXAMS
9.7 PHYSICAL EXAMS: As a condition of employment, the Town may require a physical
exam by a physician of the Town's choice at the expense of the Town.
13-COMBENSATION
98  COMPENSATION: The Town is committed to providing an equitable and competitive
compensation package that will attract and retain well-qualified employees.
+A5-PROBAHON
9.9 PROBATION: Any new full-time or part-time employee appeﬁ&eé—%e-&fegu}af—ﬁi}l—&me
er-part-time-poesition shall be eensidered-en subject to a probationary status period for the
first 180 days of employment. The object of the probationary period is to determine the
ability of the employee to adhere to required work standards through a 180-day period of

observation and review by the departmenthead Department Head.

9.9.1 During the probationary period, the department-head Department Head, with the approval
of the Town Manager, may remove an employee who is unable or unwilling to perform
the duties of the position satisfactorily or whose work habits and dependability did not
merit histher their continuance of service.

9.9.2 After the first 180 days, the employee shall receive a formal written evaluation by histher

their supervisor, which will be delivered to the Town Manager. A-suecessful-evaluation

willresultin-the-employee beingiransferred-toregular-statas: An emplovee has

successfully completed their probationary period when their supervisor has issued a
positive evaluation.

(Content from Article 2 Section 1.29 RESIGNATIONS moved to new SECTION 10 EMPLOYEE
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RESIGNATIONS and amended)

SECTION 10 EMPLOYEE RESIGNATIONS

10.1  An employee may resign from Town service in good standing. "Good standing" shall
mean the submittal of a written notice 14 calendar days in advance of the last day of
actual work for non-salary employees and 30 calendar days for salaried employees.

10.2  The failure of aresigning an employee to eomply-with-this+ule resign in good standing
may be cause for denying future employment with the Town. The Town Manager may
permit a shorter period of notice if extenuating circumstances exist.

10.3  The resignation should be accompanied by a statement by the Department Head as to the
resigning employee's service performance and pertinent information concerning the cause
of resignation.

10.4  The effective date of the employee's termination with the Town is considered to be the

last day actually worked. Upon separation from service in-good-standing, the Town shall
pay ai] wages owed as well as eamed aﬂdvler—pfe—fa’fed—vacatlon paymaﬁd—aeeumﬁia{ed

Pe-hey 1f any, on the next regular pay day.

10.4.1 Upon separation from service in good standing, the Town shall pay to the emplovee their

accumulated sick in accordance with the requirements of Section 14.3.9 on the next
regular pay day.

(Content of Article 2 Sections 1.16-1.26 is moved to new SECTION 11 EMPLOYEE
RESPONSIBILITIES and amended)

SECTION 11 EMPLOYEE RESPONSIBILITIES

111 EMPLOYEE CONDUCT: All employees are expected and required to treat the public
with promptness, patience, courtesy, and respect. Employees are expected to conduct
themselves at all times in a manner that will bring no discredit to their department or to
the Town.

11.2 CONFIDENTIALITY: During the course of their duties, some employees of the Town
have access to sensitive personal information about individuals. This information must
be kept confidential. Examples include, but are not limited to, medical conditions, labor
relations or personnel actions. Employees are expected to respect the confidential
nature of such information.

1.3 ATTENDANCE: Employees shall be at their respective places of work in accordance
with general or departmental regulations. In the event of necessary absence because of
illness or any other cause, it is the responsibility of employees to see that their
department head or supervisor is advised of the reason for absence prior to the start of
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the workday and on each subsequent day, so that he/she-may-adjust the daily schedule
of work can be adjusted as necessary.
TRAINING AND EDUCATION: Both the Town and its employees profit from the

provisions of educational training opportunities reasonably related to the employee's
position for which provisions have been made in the budget. It shall be the
responsibility of the Town Manager to assure that Town employees are provided
reasonable opportunities for such training in order to improve quality of performance
and bring about a more efficient and more effective operation.

CONFLICT OF INTEREST: No Town employee who is authorized to make purchases

shall have any interest, either directly or indirectly, in any contract with the Town

GRATUITIES: No Town employee shall accept any gratuities from any person or

organization, with whom that employee does town business. A gratuty is any gift, perk,
privilege, or item exceeding $25.00 in value or any amount of currency.
REIMBURSEMENT OF EXPENSES: Employees shall be reimbursed for reasonable
and necessary expenses incurred while carrying out approved, official Town business.
Such reimbursement shall be made in accordance with current approved rates upon
submission of a standard expense sheet, and signed by the employee's immediate
supervisor. Such reimbursement shall not apply to travel between an employee’s home
and the town office. Requests for reimbursement of meals, parking fees, lodging, and
registration fees must be accompanied by receipts of same whenever possible.

TOWN PROPERTY: Employees may not, directly or indirectly, use or allow the use of

Town property of any kind for other than official activities. Town-owned telephones
may be used by any employee to make or take personal calls, provided that the calls are
occasional and brief. Long distance telephone charges incurred for any personal call

QUTSIDE COMPENSATION: Any employees receiving payment for services from
non-Town sources rendered during hisser their normal workday and for which
workday Town compensation was given, shall turn the entire amount of that
compensation over to the Treasurer, Town of Bucksport. This provision does not apply
to activities outside the workday, or during periods of vacation.

QUTSIDE EMPLOYMENT: A Town employee may engage in outside employment.

However, no regalar full-time or part-time employee may engage in outside
employment which in any manner interferes with the proper and effective performance
of the duties of their position, results in a conflict of interest, or if it is reasonable to
anticipate that such employment may subject the Town to public criticism or

Employees must inform their department supervisor of their outside employment. If the
Town Manager determines that such outside employment is disadvantageous to the
Town, he/she-shall-netify the employee shall be notified in writing that the outside

Any employee who engages in employment outside their regular working hours shall

11.4
11.5
unless first authorized by the Town Council.
11.6
11.7
11.8
may not be charged to the Town.
11.9
11.10
embarrassment.
11.10.1
employment must be terminated.
11.10.2
be subjeet required to perform their regular duties first.
11.10.3

The Town shall in no respect be liable nor grant sick leave or disability leave in cases
where an employee is injured, or contracts an occupational illness, or develops
occupational disability while engaged in outside employment.
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11.11  POLITICAL ACTIVITY: While-werking-for-the-Tewn;vegular-full-time-or-part-tirne
empleyees Emplovees shall refrain from seeking or accepting nomination or election to
any office in the Town government and from using their influence publicly in any way
for or against any candidate for elective office in the Town government. Fown
employees Employees shall not circulate petitions or campaign literature for elective
Town officials, or be in any way concerned with soliciting or receiving subscriptions,
contributions, or political service for any person for any political purpose pertaining to
the Town government.

11.11.1 Fhiswule Section 11.11 is not to be construed to prevent Fews employees from

beginning, or continuing to be, members of any political organization from attending

political meetings, from expressing their views of political matters, or from voting with
compiete freedom in any local, state, or national election.

127 PISCIPLINARY ACTIONS (content moved to new SECTION 15 EMPLOYEE
DISCIPLINARY PROCEDURES)
1 28-GRIEVANCEPROGCEDRURE (content moved to new SECTION 16 EMPLOYEE GREIVANCE

PROCEDURES (NON-ADA)
20 RESIGNATIONS (content moved to new SECTION 10 EMPLOYEE RESIGNATIONS)

(Content from Article 2 Section 1.14 PERSONNEL RECORDS moved to new SECTION 12

PERSONNEL RECORDS and amended)

SECTION 12 PERSONNEL RECORDS

+H4-PERSONNEERECORDS

121 Personnel records are maintained at the Bucksport Town Office for each employee of
the Town at-the Bueksport-Town-Office. Any employee may review histher their files;

in the presence of the staff member with responsibility for the files, between the hours

of 8:36 §8:00 a.m. and 4:00 p.m., Monday through Friday. So as not to cause

inconvenience, the employee shall must set up an appointment for such a review in

advance.

Departments may create and maintain supplemental working personnel files for their

convenience, but any records of a permanent nature should be included in the

centralized Town Office files.

In each calendar year, the Town shall provide at no cost, one copy of the entire

personnel file when requested in writing by the employee. e A former employee is

entitled to one copy of their personnel file at no cost.

Employee personnel files are considered confidential documents. Only those persons

with the right to know, or the need to know, may have access to the personnel] files.

(Y
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(Content from Article 2 Section 1.30 WORK SCHEDULES & 1.31 OVERTIME moved to new
SECTION 13 EMPLOYEE WORK SCHEDULES and amended)
SECTION 13 EMPLOYEE WORK SCHEDULES

i

13.1 The normal working days in the workweek shalt-be are Monday through Friday.
However, it is necessary, owing to the variations in the different services provided by
the Town, that there be variations in the hours and days of work per week within
different departments.
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The hours of work, the starting and quitting time, and lunch periods will be established
within each department with the Town Manager's approval. The hours of work, the
starting and quitting time, or the lunch periods may be changed by mutual agreement of
the departmenthead Department Head and department employees, subject to approval
by the Town Manager.

F-is-understood-however-that Salaried employees exempt from overtime shall
accomplish the work assigned to the position regardless of the hours required to do the
work, and this peliey requirement will be applied within reason.

Those employees not eligible for overtime under this section shall be detersined
admimistratively—with identified in a master list maintained in the Town Manager's
office.

It is the responsibility of each departmenthead Department Head to insure that the
department's work hours are adhered to by all employees.

—
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13. Any time actually worked in excess of ferty 40 hours per work week, except for exempt
employees, shall be compensated for by overtime pay at a time and one-half rate. Sick
leave, holiday leave, vacation leave, and other forms of paid leave shall not be counted

as time worked.

(Content from Article 2 Section 2.1 to 2.16 BENEFITS moved to new SECTION 14

EMPLOYEE BENEFITS and amended)
SECTION 14 EMPLOYEE BENEFITS
SECHON 2 BENEEITS
ZHHOHBAYS
14.1 HOLIDAYS: Regular-ful-time Fu]!—tlme employees ef—%he—’Pewe are granted the
following holidays with pay en-the-ds ate-a
Maine:
New Year's Day
Martin Luther King Jr. Day
Washington's Birthday (observed on Presidents’ Day)
Memorial Day
Independence Day
Labor Day
Columbus Day
Veterans' Day
Thanksgiving (including the Friday after Thanksgiving)
10 Eridav-after Thankseivi
4110 Christmas
Fwe-personal-days
14.1.1 In order to be eligible for holiday pay, an employee must work the last scheduled work
day prior to the holiday, and the next scheduled work day after the holiday, unless
excused by the department’s supervisor, or the employee is on an approved vacation or

earned sick time.

Tt Saturday-and Sunday Holidays
14.1.2  If a regular holiday falls on a Sunday, the holiday will be observed by the Town on the

following Monday. is-eonsidered-a-heliday+f If a holiday falls on a Saturday, the
holiday will be observed by the Town on the preceding Friday-unless-otherwise

000 N OV L L b —
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regulated by law-is-eensidered-a-heliday. A Town Department with a normal work day

on Saturday or Sunday shall observe a holidav falling on a Saturday or Sunday on the
actual date of the holiday.

14.1.3 Full-time emplovees are also entitled to two personal days off with pay.

14.1.3.1 Personal days off cannot be carried forward into a new calendar vear.

14.1.4 Repularpart-time Part-time employees who work 24 20 or more hours per week are

eligible to receive holidays with pay #r-prepertien-te-the-heurs-werked, provided that
the holiday or the holiday’s day of observance falls on the day that the employee was
regularly scheduled to work.
14.1.5 Temporarysen-—eals; and prejeet on-call employees shall are not be entitled to paid
holidays. Contracted emplovees may be provided with paid holidays in accordance with

the terms of their contract.

213 Unpaid-Leaveof Absence
14.1.6 A-person An employee that is on & leave of absence without pay, or that is under

suspension, er-any-other-non-pay-status-on-the-date-of the-heliday shall not be entitled

to holiday pay for any holiday that may occur during the employee’s leave or

suspension.
14 Holidevs Houre Paid E

14.1.7 Holiday pay is to be considered a normal day's wages.

22 NMACATION

14.2 VACATION: Each-regularfull-tine-or-part-time-employee Full-time emplovees and

part-time emplovees who work 20 or more hours per week shall earn annual vacation
time with pay ton-to-the hours-w d-in-ac
current-term-of continvous-employmentand pursuant-to-the-follewing-sehedule In
accordance with the provisions of this section. Temporarv and on-call emplovees are
not entitled to vacation time with pay. Contracted employees may be provided with
vacation time with pay in accordance with the terms of their confract.
. pred £ .

. - f ot c . . ; ,

14.2.1 Full-time and part-time employees shall earn a maximum amount of vacation days per
calendar year based on their vear of employment as follows:

1. Year I through year 8 10 days per year
2. Year 9 through year 15; 15 days per year
3. Year 16 through year 20: 20 days per year
4. Year 2l and over: 25 days per year

14.2.2  Earned annual vacation days will be credited monthly to an employee’s payroll records,
and expressed as hours. The amount of hours credited shall be determined with the

following formula: [D times H divided by 12 = V] where D = the number of vacation
days an emplovee is entitled to per vear, H = the regular hours in a workday for the
emplovee, 12 = the number of months per vear, and V = the number of vacation hours

earned per month.
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14.2.2.1 If an employee’s regular workday hours vary during the work week. the value H for the
formula shall be the average of the total work week hours for the emplovee.

14.2.3  Earned annual vacation time may not accrue to more than 25 work davs. After the
maximum vacation time has been accrued, the emplovee may not accrue any additional
vacation time until a part of the maximum accrued time has been used. It will be the
responsibility of every employee to be aware of their accumulated vacation time.

14.2.4 Reqguests for vacation must be made on properly executed vacation request forms and

approved by the immediate supervisor and in accordance with operational needs. It is
the responsibility of the supervisor to insure that the employee has adequate earmed

vacation hours available to cover the vacation period requested. To maintain high levels
of job performance. emplovees are encouraged to take vacation every vear.

14.2.4.1 Once per fiscal year, on July 1* or December 1%, any employee with at least 40 hours of
accumulated vacation time may elect to be compensated for 40 hours of vacation time
in lieu of taking the vacation.

14.2.5 Vacation hours shall be deducted from an emplovee’s payroll records after the vacation
time is used. A vacation day deduction shall be equivalent to the regular hours in a
work day for the employee, or the average of work hours as addressed in Section
14.2.2.1. A deduction of vacation time taken of less than one work day shall be the

actual hours taken by the emplovee.

ofservice:
Vacation hours will not accrue under any of the following circumstances:

1. An emplovee is on Jeave of absence without pay pursuant to Section 14.5.
2. An emplovee is under suspension without pay.

222 Regquest-for-VMacation

14.2.7  As a general rule, annual-leave vacation shall may not be taken by any employee for
more than twe-{2) 2 consecutive weeks. Vacation requests in excess of twe-2) 2 weeks
must be requested well in advance of the desired time and may be denied if such time
off constitutes a hardship to the Town. The supervisor's determination as to scheduling
of annual leave shall be final.
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fr—em—{he—fliewn— Acc,rued vacatlon time shaIl be paid to an employee upon segaratlon
after one vear's employment or upon death with no minimum emplovment, to the

emplovee’s beneficiary. The pavment will be made in one lump sum.

14.2.9 Any employee who separates from town service, and is subsequently rehired, shall

begin-vacationacerual-at-the-minimum-rate-set-forth-above be considered a new

employee for the purposes of accruing and using vacation time.
225 Vacation-Leave-Restictions

14.2.10 No reguler full-time-or-part-time employee is eligible to take annual vacation leave with
pay until completion of their first si% 6 months of employment eentinuous-service-with

the-Teowa. No employee may take any vacation leave that has not been earned or while
the employee is er-under suspension or on leave of absence without pay.

1;1.3 SICK LEAVE: Fuli-time employees and part-time employees working at least 20 hours

per week shall earn paid sick leave in accordance with the provisions of this section. No
other emplovee is entitled to paid sick leave, except a contracted emplovee may be

provided with paid sick leave in accordance with the terms of their contract.

14.3.1 Paid sick leave for-each-regularfull-ime-employeeis-earned-at-the rate-of fifteen{ls)
days-per-year shall accrue at a rate of 1 % days per month-acerved-on-a-prorated

menthby-basis. The sick leave will be credited to an emplovee’s payroll records, and

expressed as hours. The amount of hours credited shall be determined with the

following formula: [1.25 times H = L] where 1.25 = the number of sick leave days an

empiovee earns per month, H = the regular hours in a workday for the emplovee, and L
= the number of sick leave hours earned per month.

14.3.1.1 If an emplovee’s regular workday hours vary during the work week, the value H for the
formula shall be the average of the total work week hours for the employee.

14.3.2 Paid sick leave may not acerue to more than 90 work davys. After the maximum annual
leave has been accrued, the employee may not accrue any additional leave until a part
of the maximum accrued leave has been used. It will be the responsibility of every
emplovee to be aware of their accumulated leave,

14.3.3 No employees shall be eligible for paid sick leave untess-acerned that has not been

carmned. Siekleave-will-aceruve;butwill net-be-paid-until-a-regular; Paid sick leave may

not be used until an full-time employee has completed six£6)-their first 6 months of
continvous-service employment.
14.3.4 Sick leave will not accrue under any of the following circumstances:

1. An emplovee is on leave of absence without pay pursuant to Section 14.5.

2. An emplovyee is under suspension without pay.

14.3.5 Paid sick leave may only be used enly-in-thefoHowing-eases for the following
purposes:

a ].Personal illness or physical incapacity efsuch-a-degree-as-to-render that renders the

employee unable to perform the work assigned to their position or other work in the
department. Sick leave shall include only those instances when an employee is
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confined by illness or physical incapacity to histher their home, eris they are
hospitalized, or there are other justifiable situations. Accrued sick leave may also be

used upeﬁ durmg recovery from the bn'th ofa chxld w&ﬂa—a—éeeter—s—eefﬁﬁeaneﬁ

b2, Attendmg to members of the employee s 1mmed1ate famlly (spouse, children, step

children) who are ill and require care by the employees+fapprovedby-the Town
Manager;, The Town Manager must approve the leave, the leave must meet meets

the requirements of the Family Medical Leave, and a doctor's certificate #s must be
provided. Sick leave for this purpose is not to exceed forty-(463 40 hours per fiscal
year.

e3. Attending routine appointments that can only be scheduled during work times
relating to an employee's personnel health care or preventive care such as doctors,
dentists or other professional health providers, including travel time to and from
appointments and any additional time off on the day of the appointment an

emnlovee may take. The-emploveeshallimmediatelyreturnto-histherplaceofwork

14.3.5.1 An emplovee may use up to 3 days of accumulated sick leave for anv personal reason,
provided the following conditions are met:
1.  The emplovee used less than 6 days of sick leave in the prior fiscal vear for any
purpose identified in Section 14.3.5 (1-3).
2. The leave is used before the end of the current fiscal year.
3. Theleave is used when it is convenient for the smooth operation of the

department.
14.3.5.2 The actual time allowed to be used in accordance with this section shall be calculated as
follows:
Sick days used in the prior fiscal vear Personal days earned pursuant to this section
0 3
1 2.5
2 2
3 1.5
4 1
5 5
6 or more 0

14.3.5.3 Sick leave used in accordance with Section 14.3.5.1 shall not be counted when
determining sick days used in accordance with Section 14.3.5.2

14.3.5.4 The personal use of sick leave allowed in accordance with Section 14.3.5.1 may not be
carried forward into the next fiscal year. Any unused time remaining at the end of the
year shall be credited to the emplovee’s accrued sick leave, provided that the maximum
amount of accrued sick leave allowed is not exceeded. Any unused time that cannot be
credited to an emplovee’s accrued sick leave shall be forfeited.
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14.3.6 The employee shall have the responsibility of notifying their immediate supervisor or
Department Head promptly of any illness, disability, or medical appointment and shall
keep histher their supervisor advised of the status of the illness, disability or medical
appointment. Proof of iliness or disability may be required at any time by the supervisor
or Town Manager at the employee's cost. Falsification of such proof of sick leave may
be justifiable cause for dismissal.

14.3.7 Sick leave granted shall be recorded biweekly on the payroll records of the Town. The
supervisor shall review such leave records periodically and investigate any cases when
questions of eligibility or abuse arise.

14.3.8  After any extended sick leave, it may be required by the supervisor that the absent
employee obtain a physician's statement at his-or-her the employee’s own cost, stating
that he-er-she-is they are physically capable to return to normal duty. It shall be the
responsibility of the departarent-head Department Head to insure that this requirement
is appropriately followed before the employee is allowed to return to his-erher their
regular duties.

14.3.9 At the time of separation by the employee, accumulated sick leave shall be paid to the
employee as follows:

. . ) o
;;35  sorvi g g ;g Jina 400

Upenretirement-or-death-40%

1. Year 1 through vear 10: 10% of accumulated sick leave
2. Year 11 through vear 20: 25% of accumulated sick leave
3. Year 21 and over: 40% of accumulated sick leave

14.3.9.1 _No employee separating from their employment without good standing may be paid
anv accumulated sick leave,
A EAMILY MEDICAL TEAVE
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14.4 FAMILY MEDICAL LEAVE: An employee who has been employed by the Town of
Bucksport for 12 months (this does not need to be consecutive) and who has worked at
least 1,250 hours during the year preceding the start of the leave, is entitled to a family
medical leave of up to twelve-(323 12 weeks per fiscal year for the birth, adoption of a
child 16 years of age or less, or serious illness of the employee, child, spouse, or parent.
Serious illness means an accident or disease or condition that:

I. poses imminent danger of death;

2. requires hospitalization involving an organ transplant, iimb amputation, or other
procedure of similar severity; or

3. requires constant in-home care due to a mental or physical condition.

> 41 Bl

14.4.1 To be eligible for a family medical leave, the employee must give at least 30 days
notice of the intended date upon which family medical leave will commence and
terminate, unless the employee is prevented from giving notice because of a medical
emergency. The employee requesting family medical leave must do so on a preprinted
form available in the Town Manager's office.

Z42-Dector's-Siatement
14.4.2 The Town may require certification from a physician to verify the amount of leave

requested by the employee.

14.4.3 Family medical leave is without pay. If the employee is enrolled in group medical
insurance prior to utilizing unpaid leave, the Town of Bucksport will pay for the
employer's share of the medical insurance premium for the period of the unpaid family
medical leave; said period not to exceed 12 weeks. The employee's share of medical
nsurance, life insurance, income protection, and retirement benefits will continue
during the period of unpaid leave at the cost of the employee.

1444 The employee may use accrued vacations-earn-siek-tisne; and sick leave in accordance
with the policies concerning such leaves, to cover his-er-her their absences related to
family medical leave; however, the total amount of family medical leave may not
exceed twelve-(32) 12 weeks per fiscal year of which no more than 40 hours per fiscal
year may be used for a qualifying family member.

14.4.5  Vacation and sick leave de-set shall accrue during a family medical leave period #4
exeeeds four-eonseeutive-weeks in accordance with the accrual limits established in this
chapter.

14.4.6  Upon the end of the family medical leave, an employee will be restored to the position
occupied by the employee immediately prior to the commencement of the leave, or to
an equivalent position with the same employee benefits and pay as existed immediately
prior to the commencement of the leave, exceptin-the-event-of unless conditions
unrelated to the employee's taking of a family medical leave whieh prevent the
restoration to the same or equivalent position.

24T Return-to-work
144.7 An employee should return to work from the family medical leave no later than the first

working day following the expiration of the leave. If the employee has not retumed at
the expiration of their leave, histher their termination date will be the last day shete

they were was entitled to group coverage.
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Z48-Redueed Schedule
14.4.8  An employee may take leave on an intermittent basis or by working a reduced schedule

with prior written approval by the Town Manager.

14.5 LEAVE OF ABSENCE: An employee of regular standing may be granted a leave of
absence without pay by the Town Manager on recommendation of the deparanent head
Department Head, with such leave not to exceed one year in length. The granting of the
leave shall protect the employee's existing continuous service for the leave period, but
shall not count as service time for Maine State Retirement, nor shall vacation or sick
leave accrue during the absence, nor will the employee receive pay for municipal
holidays.

14.6 MILITARY LEAVE OF ABSENCE: A full-time emplovee or a part-time employee

who work 20 or more hours per week that is cal]ed to duty by any branch of the United

States Mlhtag}g ks

Ffaiﬂmg«ses&}eﬁs Shall be granted mihtagx leave of absence upen presentatlon of a
copy of official orders. Such leave may be with pay up to twe-+2} 2 workweeks in any
ene calendar year. Leave granted under this section shall not be charged against the
employee's accumulated annual leave.

14.6.1 To be eligible for twe~+2) 2 weeks paid leave, the employee shall reimburse the Town
in an amount up to the total amount of compensation received by the employee from
the military during such paid leave up to the amount of pay received from the Town.
Any additional leave shall be without pay.

14.6.2  All employees who take leave in accordance with this section shall notify their
Department Head or supervisor within forty-eight{48} 48 hours after being notified by
the appropriate authority as to the dates they shall will be absent from their

employment.

14.6.3  Military leave and rights of re-employment after such leave are available to employees
in accordance with applicable Federal and State law. Any person eligible for re-
employment under such law shall be restored with no loss of seniority.

2AFHRY-DUTY
14.7 JURY DUTY: A leave of absence with pay shall be granted to regular employees

required to perform jury duty. Such leave of absence shall not be charged against the
employee's accumulated annual leave.

14.7.1  The Town shall pay the difference between the total compensation received from the
Court for the jury duty and the employee's regular rate of pay.

14.7.2  Employees required to report for jury duty shall inform their supervisor as soon as
possible of any notice to report or subsequent obligations. Further, if not required by
the Court for jury duty, the employee shall immediately return to hisfer their place of
work with the town.

ZEBEREAVEMENT LEAVE
14.8 BEREAVEMENT: Special leave with pay shall be granted to regular employees for up

to three 3 days for absence caused by the death of a member of the immediate family.
"Immediate family” means parents, spouse, brother, sister, child, stepchild,
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grandmother, grandfather, mother-in-law, grandchild, and father-in-law. Special
exceptions to this rule may be made by the Town Manager.

ZO AL EEAVE L RLIZED
14.9 CONSUMPTION OF LEAVE: When all leave, including sick and vacation leave, has

been utilized by an employee, salary payments to the employee shall cease
immediately, unless the employee has returned to work. The Town will no longer pay
any amount toward life and medical insurance. The employee will then have the
oppertunity to continue the benefits by paying the cost themselves.

14.9.1 No employee may be paid for more than one type of paid leave on any day,

240 HEALTH-INSURANCE

14.10 HEALTH INSURANCE: The Town offers group hospital, surgical, and medical

benefits to employees in regular full-time positions. In addition to traditional health
insurance, the Town may also offer a non-traditional plan, such as a Health
Maintenance Organization (HMO}). Employees should consult their health insurance
booklets for details on their chosen plan. The town and the employees share in the cost
of the premium with the employee's share being contributed through payroll deduction.
DPependent-eoverage{+19) Coverage for dependents age 19 and older is available, if so
elected. The cost-sharing levels for plans offered by the Town shall be determined on
an annual basis by the Town Council. The Town's contribution rate for HMO coverage
shall be no higher than its contribution toward traditional coverage.

2HHEfective-Date
14.10.1 Town participation in the cost of coverage begins the first full month following the

employee's date of hire. Coverage by the health insurance plan is not automatic and
employees must initiate a request for benefits according to their eligibility in order to
obtain coverage.

202 Speuse-Coverage

14.10.2 The Town shall not share in the cost of the premium for a spouse who is afforded heaith
insurance through histher their employer.

ZH-HEFEINSURANCE

14.11  LIEE INSURANCE: The Town will provide regalar full-time employees with Basic,
Supplemental and/or Dependent Life Insurance through Maine State Retirement
System.

TIZCAFETERIA-PEAN

14.11.1 The Town of Bucksport will provide a premium conversion cafeteria plan for eligible
full-time employees. Only employee benefit account dollars are provided for under this
plan. Employees must elect to participate on an annual basis.

213 WORICER'S COMPENSATIGN

1412 WORKERS’ COMPENSATION: Workers' Compensation benefits are governed by
State Law as supplemented herein. Such benefits may be provided when an employee
has sustained a job-related injury or illness.

14.12.1 All job-related injuries and illnesses shall be immediately reported to the employee's
supervisor who, with the employee's assistance, shall submit the first report of injury.

14.12.2  Supervisors are responsible for reporting an injury within twenty-feur(243} 24 hours of
its occurrence, or their knowledge of the occurrence, regardless of the timing of the
employee's first written report.
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14.12.3 Full-time employees are eligible to receive an amount equal to but not more than their
regular net pay and benefits for a period not to exceed eight 8 weeks of normal work
time. If Workers' Compensation coverage continues after this period, then the employee
shall receive pay in accordance with State Law and may receive benefits as may be
otherwise described in these Rules-and-Regulations this chapter.

2134-One-Year-Absence
14.12.4 After one (B year of absence from the date of initial work related injury, the employee

shall be examined by a physician mutually acceptable to the Town and to the employee
for the purpose of determining if the employee will regain the ability to perform the
normal duties of the position for which he/she was hired. If the physician determines
that the employee will not be able to return to hisAer their normal duties, the Town
shall have the right to evaluate or determine the employee's employment status.

2.4 UNEMPLEOYMENT-COMPEMNSATION
14.13  UNEMPLOYMENT COMPENSATION: Unemployment compensation benefits are

governed by State Law. The Town contributes these benefits to employees in
accordance with the Unemployment Compensation Insurance laws.

S RETREMENT

14.14  RETIREMENT: The following retirement plans are available as follows:

1. The Town is a participating member of the Social Security Retirement System. Any
person who becomes an employee of the Town must participate as a condition of

employment.

2. The Town is a participating member of the Consolidated Maine State Retirement
Program. Only regular full-time and regelar part-time employees may participate in
the plan. Employees who elect to participate will be required to contribute the
employee share as set by the system.

3. The Town is a participating member of the International City Management
Association-Retirement Corporation (ICMA-RC a Section 457 deferred
compensation plan). Participation in this plan is voluntary and may allow qualifying
employees the option of deferring a portion of their salary to be invested by the plan
administrators, which will be paid back to the employee at a future date.

26 DEABEIT Y INSHRANCE
14.15  DISABILITY INSURANCE: The Town offers disability insurance coverage to regular

full-time employees. The cost of this insurance shall be borne by the employer.
Employees whose premiums are paid by the employer cannot exceed the regular week's
pay for any combination of sick leave pay and/or income protection.

(Content from Article 2 Section 1.27 DISCIPLINARY ACTIONS moved to new SECTION 15

EMPLOYEE DISCIPLINARY PROCEDURES and amended)

SECTION 15 EMPLOYEE DISCIPLINARY PROCEDURES

15.1 Whenever, in the supervisor's judgment, employee performance, attitude, work habits,
or personal conduct at any time falls-below-a-suitabledevel fails to meet the minimum
requirements of the job, the supervisor shall inform the employee promptly and
specifically of such lapses and give counsel and assistance. If appropriate and justified,
a reasonable period of time for improvement may be allowed before initiating
disciplinary action.
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Disciplinary action shall consist of the following steps:

Step 1. Verbal warning

Step 2. Written warning

Step 3. Suspension up to 10 daystwithheldingei-defer or delaying or denying a pay
increase

Step 4. Dismissal Termination of employment

Suspension or dismissal termination shall only be done with the prior knowledge of the

Town Manager. Notice of such action shall be given in writing to suehk the emplovee,

with a copy to the Town Manager. Sueh The notice shall specify the action taken, the

reason therefore, and the extent and duration of the penalty. This notice shall be given

to the employee at the time of the disciplinary action.

Notwithstanding the disciplinary procedures identified in this section, any employee

that has been charged with a criminal act may be immediately suspended by the Town

Manager until such time the charges have been adjudicated. A conviction by a court of

law may be cause for termination of employment or other penalty.

(Content from Article 2 Section 1.28 GRIEVANCE PROCEDURE moved to new SECTION 16
EMPLOYEE GRIEVANCE PROCEDURES (NON-ADA) and amended)
SECTION 16 EMPLOYEE GRIEVANCE PROCEDURES (NON-ADA)

16.1

Any employee may initiate a grievance in accordance with the procedures outlined in

16.2

this section.
For the purposes of this section, the term "grievance" means any dispute between an
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employee and management concerning the effect mterpretatlon apphcation or clalm

of breach of violation of ; 3 A slation

chapter.

Excluded from consideration of grievance are those matters pertaining to hiring,

promotion of personnel, and compensation adjustments, except that regular employees

may appeal a performance evaluation.

Every attempt sheuld shall be made to resolve any dispute as soon as possible to the

satisfaction of all parties.

Steps in the grievance procedure shall be as follows:

1. An attempt should be made for an oral agreement between the individual and histher
their supervisor or department-head Department Head.

2. If an oral agreement is not reached, the aggrieved may within five{5) 5 working
days after knowledge of the grievance file a written complaint to the supervisor or
departmenthead Department Head. The departmrenthiead Department Head or
supervisor is required to make a determination of the merits of the complaints and
give a written reply within three-(3) 3 working days after receiving the grievance.

3. Ifthe individual is dissatisfied with the departmenthead Department Head or
supervisor's written decision, the aggrieved may within tea-(3) 10 working days
after the decision was rendered, make a formal written appeal to the Town Manager.

In the case that the Town Manager has rendered the decision as outlined by item 2 of

this-seetien Section 16.5, the Town Council will shall, upon receipt of the written

appeal, return a formal written decision within five5) 5 working days. In all cases the
decision of the Town Manager, or when applicable, the Town Council will be final and

binding.




25

(Content from Article 9 ADA GRIEVANCE PROCEDURE moved to new SECTION 17
EMPLOYEE GRIEVANCE PROCEDURES (ADA) and amended)

Asrtiele 3 ADA-GRIEVANCE-RROCEDLRE

SECTION 17 EMPLOYEE GRIEVANCE PROCEDURES (ADA)

17.1 The following grievance procedures are established to meet the requirements of the
Americans with Disabilities Act. It may be used by anyone who wishes to file a
complaint alleging discrimination on the basis of disability in employment practices
and policies or the provision of services, activities, programs, and benefits by the Town
of Bucksport.

The complaint should be in writing and contain information about the alleged
discrimination such as name, address, phone number of complainant and location, date,
and description of the problem. Alternative means of filing complaints, such as
personal interviews or a tape recording of the complaint, will be made available for

persons with disabilities upon request.

.
~3
(W]

|

p—
-l
|%)

|

the Bucksport Town Manager who serves as the Town s ADA Coordlnator The

complaint must be submitted as soon as possible, but no later than 60 calendar dayvs

after the alleged violation.
Within fifteen-3-5) 15 calendar days after receipt of the complaint, RegerRaymend; the

Town Manager, (AARDA-Ceerdinator); will meet with the complainant to discuss the
complaint and possible resolutions. Within fifteen3+53 15 calendar days after the
meeting, Reger-Raymond; the Town Manager ¢ADA-Coordinator) will respond in
writing, and, where appropriate, in a format accessible to the complainant, such as large
print, Braille, or andio tape. The response will explain the position of the Town of
Bucksport and offer options for substantive resolution of the complaint.

If the response by RegerRaymeond; the Town Manager (ARA-Coeordinator) does not
satisfactorily resolve the issue, the complainant and/or histher their designee may
appeal the decision of the ADA Coordinator to the Town Council or their designee
within fiffeen(15) 15 calendar days after receipt of the response to-the-Fewn-Couneil-or
designee .

Within fifteen145) 15 calendar days after receipt of the appeal, the Town Council or
their designee will meet with the complainant to discuss the complaint and possible
resolutions. Within fifteen-(45) 15 calendar days after the meeting, the Town Council or
their designee will respond in writing, and, where appropriate, in a format accessible to
the complainant, such as audio tape, with a final resolution of the complaint.

All complaints received by RegerRaymend; the Town Manager (ADA-Ceordinator),
appeals to the Town Council or their designee, and responses from the ADA
Coordinator and Town Council or their designee will be kept by the Town of Bucksport

for at least three{33 3
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{Content from Article 2 Section 2.17 POLICY ON HARASSMENT moved to new SECTION 18

HARASSMENT POLICY and amended)

ZHF-POLICY- ONHARASSMENT

SECTION 18 HARASSMENT POLICY

18.1 It 1s the policy of the Town of Bucksport that all our employees should be able to work
in an environment free from all forms of harassment. Harassment, as defined by this
peley policy, is prohibited. This policy refers not only to supervisor-subordinate
actions, but also to actions between co-workers. Any complaints of harassment will be

investigated promptly.

Sexual harassment is the attempt to control, influence, or affect the career, salary, or job

of an individual in exchange for sexual favors. Sexual harassment can also be
conducted which creates a hostile or offensive work environment, or unreasonably
interferes with a person's ability to perform his/her their job. Sexual harassment is an
extremely serious matter. It is prohibited in the workplace by any person, and in any
form.

Specific conduct which is prohibited includes, but is not limited to:

1. threats or insinuations, implicit or explicit, that any employee's refusal to submit to
sexual advances will adversely affect the employee's retention, evaluation, wages,
promotion, duties, or any other condition of employment;

unwelcome sexual flirtations, advances or propositions;

verbal or written abuse of a sexual nature;

graphic verbal comments about an individual's body;

sexually degrading words used to describe an individual; or

the display in the workplace of sexually suggestive objects or pictures.

Verbal Harassment is derogatory or vulgar comments regarding a person's sex, religion,
age, ethnic origins, physical appearance, or the distribution of written or graphic
materials having such an effect;-are-prehibited. Verbal harassment is an extremely
serious matter, It is prohibited in the workplace by any person. and in any form. Any
employee who believes he/she-has they have been the subject of such harassment
should report the alleged conduct to their departinent-head Department Head or the
Town Manager. Any departinent-head Department Head or employee who is found,
after appropriate investigation, to have engaged in any harassment will be subject to
discipline, including discharge.

The employer will provide, annually, a copy of the Town's policy regarding harassment
to all employees, provide training to all new employees on harassment before their first
anniversary of employment, and provide training to all supervisors on their
responsibility to take immediate and corrective action in addressing sexual harassment
complaints.

Under the law, ¥eu an employee may not be punished or penalized in any way for
reporting, complaining about, or filing a claim concerning unlawful harassment,
regardless of the nature or category, or for cooperating with or testifying in any
proceeding brought by anyone else. An employee who believes has they have been
retaliated against for opposing or reporting what he/she thev reasonably believes
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believe to be unlawful harassment, or for cooperating in any harassment investigation
er-the-samre, may follow the same Internal Complaint Procedure set forth below. The
Town will not tolerate any act of unlawful retaliation against employees who have
reported, complained about, or filed a complaint of unlawful harassment.

18.7

Any employee who believes he/she has they have been the subject of harassment
should report all alleged acts to their departmenthead Department Head or the Town
Manager. Any departmenthead Department Head or employee who is found after

appropriate investigation to have engaged in harassment will be subject to discipline, up
to and including discharge. An employee may also file a complaint with the Maine
Human Rights Commission. The commission may be contacted at 51 State House
Station, Augusta, Maine 04333-0051. The contact phone number and website address
for the Commission may be referenced from notices that are posted on the employee
bulletin boards located at the Bucksport Public Safety Building, Bucksport Town
Office, Bucksport Town Garage, Bucksport Wastewater Facility, and Bucksport

Transfer Station,

(Content from Article 2 Section 2.18 WORKPLACE SMOKING POLICY moved to new SECTION 19

WORKPLACE SMOKING POLICY and amended)
2 WORKPEACE SMOKING POLICY
SECTION 19 WORKPLACE SMOKING POLICY

To nrotect non—smokmg emplovees from exposure in the workplace to tobacco smoke

19.2

and other types of smoke or vapors intended to be inhaled. emplovees that smoke shall
be subject to the following restrictions:

1. Smoking is prohibited in any municipal building.
2. Smoking is prohibited in any municipal vehicle.
3. Smoking is prohibited during an emplovee’s work day. except when the employee

is on an approved work break.
4.  Smoking is prohibited on any municipal property, except inside an emplovee’s

personal vehicle that is parked no closer than 20 feet from an entryway. door,

window or vent of a municipal building,
All ciearettes. tobacco. matches and other materials used for smoking must be

19.3

extinguished and properly disposed of.
The Town Council may also prohibit smoking by the public on any municipal property.

19.4

Sienage shall be posted in those areas where smoking is prohibited.
For the purposes of this section. the terms “smoke” and “smoking” shall mean the

19.5

possession of any ignited tobacco, marijuana or herb, an activated electronic cigarette,
or any other product producing vapor or sinoke intended to be inhaled.
For the purposes of this section. the term “municipal property’” does not include any

town street or road.

{Content from Article 7 Policy on Alcoholism and/or Drug Abuse moved to new SECTION 20
ALCOHOL AND DRUG ABUSE POLICY and amended)

clo2—Poli Leoholi VorE |
SECTION 20 ALCOHOL AND DRUG ABUSE POLICY
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SEG-2-701Peliey
20.1 In the interest of maximizing employee performance, productivity, utilization, and
retention, it is the policy of the Town to recognize alcohol and drug abuse as a treatable
disease. Alcohol or drug abuse is defined as the consumption of alcohol or drugs in a
manner that interferes with the-employees™-an employee’s ability to perform their job.
The Town will therefore maintain a continuing effort to identify and facilitate treatment
of drug and alcohol abuse in dealing with employee performance problems. It is not the
intent of the Town to accept below standard performance nor to restrict supervisors in
dealing with performance problems, but rather to increase available alternatives.
SEC2-702 Procedures
Supervisors sl shall receive instructional materials on the identification of alcohol and
drug abuse problems. If a supervisor has cause to believe that employee performance is
deteriorating due to alcohol and drug abuse, the supervisor will suggest professional
diagnosis and treatment as part of any disciplinary action that may be required. If the
suggestion is accepted, then the supervisor will attempt to accommodate such diagnosis
and any subsequent treatment. This may involve providing a list of treatment resources,
informing the employee of benefits available through the Town’s Health Plan, and
making reasonable accommodation to the employee’s work duties and schedule, which
may include the use of sick leave or personal leave of absence. An employee who has
undergone or is undergoing treatment may return to work after providing professional
certification of his ability to do so. All relevant personnel records and discussions will
be kept in the strictest confidence. If the employee chooses not to accept professional
diagnosis or assistance, the supervisor shall take any appropriate action as-provided-in

the-Town’s Personnel-Poliey in accordance with the provisions of this chapter.

20.3 This policy shall be superseded by any applicable Federal law, State statute, Municipal
ordinance, and any collective bargaining agreements whieh that may exist. The
Bucksport Town Council does pledge to work toward incorporating provisions of this
policy into the three-{3) 3 latter categories.

SEC2-704-Cenclusion

204 At no time shall the safety of fellow workers or citizens or the efficiency of municipal
operations be compromised by the policy.

2
b

?

(Content from Article 12 VIDEO DISPLAY TERMINAL OPERATOR POLICY moved to new
SECTION 21 VIDEO DISPLAY TERMINAL OPERATOR POLICY and amended)

\ Video DisativTormi "

SECTION 21 VIDEO DISPLAY TERMINAL OPERATOR POLICY

SEC-12-101 Requirement

1.1 In accordance with State law, the Town will inform all employees whose primary task
is to operate a terminal for more than feur{4} 4 consecutive hours, exclusive of breaks,
on a daily basis, of health and safety aspects of using a video display terminal (VDT).
A notice will be posted in a prominent location in the workplace which informs the
employee of the rights and duties for a qualified employee.

(W)

;
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A training and education program will be established by the Town for qualitied
employees. The program will be provided annually both orally and in writing, except in
locations where there are fewer than five{5) 5 terminals the information will be given
to qualified employees in writing. New qualified employees will receive the training
within the first month of employment.

The training at minimum will include:

1. an explanation or description of the proper use of terminals and the protective
measures that the operator may take to avoid or minimize symptoms or conditions
that may result from extended or improper use of terminals; and

2. nstruction related to the importance of maintaining proper posture during terminal
operation and a description of methods to achieve and maintain this posture,
including the use of any adjustable work station equipment used by the operator.

(Content from ARTICLE 17 ELECTRONIC COMMUNICATION POLICIES moved to new
SECTION 22 ELECTRONIC COMMUNICATION POLICY and amended)

AR-HEEEL 7 ELECTRONIC-COMMUNICATION-POLICIES
SECTION 22 ELECTRONIC COMMUNICATION POLICY

22.1

The Town of Bucksport (“the Town™), in an age of growing technology and electronic
communication, is implementing a policy to clearly define expectations and
responsibilities that apply to all employees, contractors, part-time employees,
volunteers and other individuals who are provided access to the e-mail system. Third
parties will only be provided access to the e-mail system as necessary for their business
purpose with the Town, and only if they abide by all applicable rules.

All parts of the System are owned by the Town and/or are provided solely for use in the
Town’s business activities. All Electronic Communications are the Town’s property.
The Town has the right and the ability to monitor and review all Electronic
Comumunications at any time without notice to its employees or any other party and for
any purpose whatsoever.

Under certain circumstances, e-mail messages have been found to be public record and
may be subject to right-to-know laws, depending on their content.

While users may have a confidential password, users should be aware that this does not
mean that the system is for personal confidentia] communication, nor does it suggest
that e-mail is the property right of the user.
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The use of the e-mail system is for Town business. Passwords should be periodically
changed to ensure security of the System. Users should not share passwords with
anyone else, other than his or her supervisor or as applicable state and federal laws may
require. A computer user who has been authorized to use a password-protected account
may be subject to civil and criminal Hability if the user discloses their password or
otherwise makes the account available to others without express permission of the
Town Manager.

Users may not utilize the System, or send, receive, create or store Electronic
Communications upon the System, in a manner that is illegal, distuptive to others, or

that 1nterferes with the Town’s business activities. A:l-l—asefs—z%pfehl-b&ed—fﬁem

All users are prohibited from utilizing any part of the System to harass others, or to

download, obtain, display, store. receive or transmit any information that:

1. is sexually explicit, obscene. or of a sexual nature;

2. contains libelous or defamatory material:

3. would not be permitted on any bulletin located on Town property:

4. contains ethnic, racial or religious slurs, or that is, or may be construed as,
disparagement of others based on race, color, national origin, ancestry. gender,
sexual orientation, age, disability, religious or political beliefs, or any other basis
prohibited by law: or

5. 1s derogatory of fellow users (except as may be required as part of the Town’s
business activities).

The System may alse-not be used to solicit anyone for any commercial, religious,
charitable, or political causes, or for outside organizations.

Except as otherwise provided below, the System may not be used for any purpose that
is not related to Town business.

E-mail is used to transmit and receive messages internally and externaily on matters of
business connected to the Town. The occasional use of e-mail with permissible content

for persona] matters is not prohlblted but is dlscouraged %wef&aﬁ-fs-used—«te—leave
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: 5 d-communication-and should-be-w o : - Emails in
the possession of employees and appointed or elected officials that concern the
transaction of town business are public records and must be retained according to state

retention schedules in either electronic form or a printed copy.

......

ene-state—tceep-thisin-mind-when-you-create-or-store-e-maik-E-mails that are deleted

from an emplovee’s computer remain in the town’s back-up system until removed in
accordance with a routine schedule, E-mails stored in an employee’s E-mail in-box or

other folder on their computer remains there until removed at the appropriate time,

Voicemail is used to leave messages for employees regarding matters of a business

22.13

nature. Voicemail boxes will occasionally be emptied to free up System space.

Internet usage is to be limited to matters of business connected to the Town. The

22.16

occasional use of the Internet for otherwise permissible personal matters is not
prohibited, but is discouraged. Any downloading of materials or loading of
programs/software onto any part of the System without permission from the Town
Manager is prohibited.

The workplace activities of System users reflect upon, and may create liability for, the
Town. The Town may take disciplinary action, up to and including termination of
employment, against a user who violates the terms of this policy as those terms may be
changed and/or supplemented from time to time by the Town.

The Town Manager will be responsible for overseeing the implementation of this
policy and the accompanying rules, and for advising the Town Council of the need for
any future amendments or revisions to the policy. The Town Manager may develop
procedures governing the day-to-day management and operations of the Town’s
System as long as they are consistent with the Council’s policy. The Town manager
may delegate specific responsibilities to others as deemed appropriate.

For the purposes of this section, the following definitions are provided:

1. System means all telephones, computers, facsimile machines, voicemail, e-mail,
and other electronic communication, copying or data storage systems or equipment

leased, owned or in the possession of the Town, including, but not limited to, any
computer, computer system, or any storage device or medium that the Town




32

provides to an empioyee or that is physically or electronically connected to any
other part of the System.

2. Electronic Communication means ail electronic communications. data, software,
files, and other information created, modified, located upon, received or transmitted
by, or stored upon, and part of the System, including, but not limited to e-mail,

voicemail, and internet usage.

(Content from ARTICLE 14 EMERGENCY RESPONSE PLLAN moved to new SECTION 23
EMERGENCY RESPONSE PLAN and amended)

ARHACHE - EMERGENGY-RESPONSEPLAN
SECTION 23 EMERGENCY RESPONSE PLAN

%

23.1 The purpose of this plan is to outline the procedures employees must follow should an
emergency occur within any facility owned by the Town.

If any emergency should occur at any town owned facilities, such emergencies
including fire, explosion, gas leak, and smoke, employees are required to leave the
building immediately and organize in the a designated parkingés) lot whieh that serves
that building. Employees will exit the building using the closest exit within the
building. No employee will stay behind to perform any shut down before evacuation.
The supervisor in charge within the facility at the time of the emergency, will account
for all employees after the emergency evacuation has been completed. The supervisor
will then assign one of the employees to-go-to-the-nearest-phone-away-from-the-facility
to contact emergency personnel at 911 from the nearest phone outside the facility. The
Town Manager will be notified as soon as all employees have been evacuated and
emergency personnel have been contacted.

[3®)
[38]
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233 All employees will receive a copy of the Emergency Response Plan once adopted. New
employees will receive a copy of the plan during their first day of employment.
Department keads Heads or facility supervisors will be responsible to review the plan
with all employees on an annual basis or upon any change with the plan.

%

Floor plans will be posted in a visible location next to each exist exit in each building
where employee are required to work. whiek The plans will identify the exits and the
area where employees will be required to assemble in case of an emergency. Buildings
where floor plans will be posted include the Town Office, Transfer Station, Public
Safety Building, Town Garage, Swimming Pool Bath House, and Treatment Plant.

A
(a2
E

(Content from Article 4 SAFETY POLICIES AND REGULATIONS moved to new SECTION 24
WORKPLACE SAFETY PROGRAMS, PLANS AND POLICIES and amended)

Artiele-4—Safety Policiesand Regulations

SECTION 24 WORKPLACE SAFETY PROGRAMS, PLANS AND POLICIES
SEC 2401 P oilities

24.1 The Town Manager is responsible for the development, organization, coordination and
implementation of the Town’s safety program. Responsibilities also include work site
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inspections, hazard reduction and/or elimination, and accident/injury investigation,

reporting and management. The Town Manager will advise Department Heads of

unsafe conditions, problems related to accident prevention and recommendations for
loss control.

Department Heads Supervisers-are responsible for falillment-of-departmental-goals

and-objeetives-as-well-as-the health and welfare of each employee in the department. In

the adopted safety peliey program, the highest priority has-been is placed on employee
safety which-beconres-the-responsibility-of-the respective-administration. [t is normal
practice for Assistants or Foremen to be delegated the authority to carry out safety
peliey policies in their departments, but the responsibility for meeting objectives and
the protection of employees in performance of their assignments cannot be transferred.

Department Heads or Assistants or Foremen will assume responsibility of thoroughly

instructing their personnel in the safe practice to be observed in their work situation.

They will consistently enforce safety standards and will act positively to eliminate

potential hazards within the activities under their jurisdiction and they will set the

example of good safety practice in all shares of their endeavors.

The principle duty of Department Heads and Assistants or Foremen is in discharging

their responsibilities as follows:

1. Enforcing all safety regulations in effect and make employees aware that violations
of safety rules will not be tolerated.

2. Making sure all injuries are reported promptly and treated properly and all accidents
are reported even if an injury is not apparent.

3. Conducting thorough investigations of all accidents and taking necessary steps to
prevent reoccurrence through employee safety education, operating procedures or
modification of equipment.

4. Providing employees with complete safety instructions regarding their duties prior
to the employees actually starting to work.

5. Conducting regular safety checks, including a careful examination of all new and
relocated equipment before it is placed in operation.

6. Properly maintaining equipment and issuing instructions for the elimination of fire
and safety hazards.

7. Continuously inspecting for unsafe practices and conditions and promptly
undertaking any necessary corrective action.

8. Developing and administering an effective program of good housekeeping and
maintaining high standards of personal and operational cleanliness throughout all
operations.

9. Providing safety equipment and protective devices for each job based on knowledge
of applicable standards or on recommendation of the Town Manager, Safety
Committee or outside sources.

10. Conducting safety meetings and encouraging the use of employee safety
suggestions.

11. Giving full support to all safety procedures, activities, and programs.

Employees as-part-of-the-safety-program are expected to place safe work practices and

te-rdentify the identification of unsafe conditions as the highest priority while
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performing assigned daily tasks. Each employee’s safety responsibilities must include

but are not limited to the following:

1. Following State, Federal and Municipal safety rules, regulations and laws.

2. Using the safety equipment which has been provided for use in performing daily
work assignments,

3. Wearing the prescribed uniform and safety shoes as required.

4. Not operating equipment for which training or orientation has not been received.

5. Waming coworkers of unsafe conditions or practices they are engaged in which
could lead to or cause an accident.

6. Reporting defective equipment immediately to Department Heads or Assigned
Assistants or Foremen.

7. Reporting dangerous or unsafe conditions that exist in the workplace as well as

throughout the Municipality. These would include defective sidewalks, broken

curbs, hanging tree limbs, open manholes, sunken basins and sewers; missing or

damaged traffic signs.

Reporting of all injuries and accidents regardless of severity.

9. Protection of unsafe conditions resulting from munieipality work conducted by the
Town that could present a hazard to the public.

go

10. Taking care not to abuse tools and equipment so that those items will be in usable
condition for as long as possible as well as to ensure that they are in the best
possible condition while being used.

24.5 TRAINING: Each Department Head has the responsibility of providing on-the-job
training to each employee on the topics that will enable the employee to do his-er-her
their job safely and efficiently. The training shall include but is not limited to:

1. Orientation to departmental and overall municipal safety and health rules.
2. Instruction in State and Federal safety regulations specific to particular tasks.
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Procedures for reporting on the job injuries and Worker’s Compensation claims.
Requirements for use of vehicles.

Reporting of unsafe conditions.

Reviewing Hazardous Chemical Ordinance and procedures.

SR

ACCIDENT, INJURY AND INCIDENT REPORTING: In the event of accident or

mjury to a municipal employee, injury to a citizen by municipal operations, or damages
to property related to municipal operations, the Town Manager and Department Head
will-must be notified immediately. This includes any fatalities occurring on municipal
property whether an employee or not. The Department Head is responsible for proper
handling of the details of such cases. This requires those involved to remain calm and
in control of the situation, to make the necessary request for emergency assistance and
to collect vital information so that effective case management can take place. The home
and work phone number of the Town Manager will be available for all Department
Heads or Assistants. The home phone number of the Department Head will also be
available to all employees of the Department. There should be no hesitation or
reluctance in calling for information or to advise-ef report an unusual or serious
circumstance.

SEC-2-405-0On The-Job-Procedures

24.7

ON THE JOB INJURY REPORTING PROCEDURES: The following procedures

24.8

apply to all employees, both full and part time. In addition to these procedures,

department rules may apply. Whenever questions arise which are not covered by the

outlined procedures, these questions should be referred to the Town Manager.

1. The employee witkmust report an injury to the Department Head or the Assistant or
Foreman immediately. If the injury is serious or the extent of injury is unknown,
medical attention should be sought immediately.

2. Employees Report of Injury or [llness MUST must be submitted within twentyfour
24 24 hours after the occurrence to the Payroll Clerk.

3. In addition to the first report of injury, an accident investigation report must be
completed and signed by the Department Head. The Town Manager will-must

receive a copy within twenty-feur-(24) 24 hours after the incident occurred.
Investigation reports will be discussed by the Safety Committee.

PURCHASING PROCEDURES AND SAFETY: The Department Head must make
sure that equipment commodities and services that are purchased for use by municipal
employees conform to industry standards as well as Federal and State safety

manufacturing requirements.

SEC-2-407-Priving Rules-and Regulatiens

24.9

DRIVING RULES AND REGULATIONS: All drivers of municipal vehicles and those

using their personal vehicles in pursuit of municipal business will comply with all

applicable laws of the State as well as any additional regulations of the municipality.

The Town Manager’s office will be responsible for checking annually all driver records

for employees who operate town owned vehicles or equipment or who use their

personal vehicles for town business.

1. Municipal vehicles are to be parked in accordance with all municipal parking
regulations with the exception of emergencies.
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No municipal vehicle is to be left unattended with ignition key left in the ignition.
All municipal vehicles should be locked when not in use.

Before initial use of any vehicle each day, the driver will inspect the vehicle for
damage, inoperable lights, loose hardware, under-inflated tires, or any other
condition which may create an unsafe situation.

Any deficiency encountered will be reported to the Department Head or designated
supervisor immediately. It will be the Department Head’s or assigned supervisor’s
responsibility to insure that appropriate action is taken to correct the problem.
Safety belts will be worn at all times by drivers and passengers, for all equipment
and vehicles equipped with safety belts.

Vehicles with movable windshields are to have these windshields in the up position
while in operation.

Protective or detachable doors may not be removed from a vehicle unless itis a
necessity in order to perform the job and mirrors remain usabie when the doors are
off. Similarly, vehicle doors are not to be tied open.

Turn signals will be utilized by all drivers at all times in ample time to warn
oncoming or following vehicles of the intent.

Drivers will insure that the windows, headlights, emergency lights, taillights and
windshield wipers are clean and operational at all times.

If the vehicle does not have a tailgate but is loaded, the driver of the vehicle will
insure that the load is secure on the truck, and that overhangs are properly marked
in accordance with applicable State Laws,

Triangular orange-colored slow moving vehicle signs will be displayed on the rear
of the vehicle,

No vehicle with an obstructed view to the rear will be backed unless an observer
signals that it is safe to do so or the vehicle has a reverse signal and audible alarm
which can be heard above the surrounding noise level. All trucks, and equipment
will be equipped with audible backup alarms. Employees shall not switch off,
remove or render inoperable any audible or visual safety devise. Drivers will
visually inspect the area around a parked vehicle before moving the vehicle.

No private vehicle will be towed or pushed at any time by any publiely-ewned fown
vehicle or equipment.

The driver shall be responsible for assuring that all passengers are seated and
properly secured before moving the vehicle. Passengers will not ride on a vehicle
unless a seat is provided by the manufacturer. Under no circumstances shall
passengers ride on fenders, running boards, tops of vehicles, or any place not

designed for passengers.

Drivers will carry their valid State driver’s license at all times when operating
motor vehicles. All restrictions noted on the driver’s license will be adhered to. No
employee will be allowed to operate a vehicle which he-ershe is they are not
licensed to operate.

Each employee who operates a vehicle regularly or occasionally is required to
report any suspension or revocation of his-er-her their license to the Department
Head.

Posted speed limits will be strictly adhered to.
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During periods of hmited visibility or any time windshield wipers are in use,
vehicle headlights will be turned on.

The consumption, use and/or possession of alcoholic beverages or illegal drugs on
Town property or while on duty is strictly forbidden. Employees shall not report to
work while under the influence of alcohol or drugs.

Trailers are to be fastened securely to hitches. Safety chains will be crossed under
the hitch and securely fastened before moving the vehicle.

All items to be transported either in a truck or trailer which may move around
during transport will be secured.

No more than three{33 3 persons will ride in the front seat of any vehicle. Where
only twe-{2) 2 single seats exist there is to be only one (5 rider per seat.

An employee who uses a personal or town owned vehicle or equipment is
prohibited from using a cellular phone, hands on, while driving or operating on duty
unless the vehicle or equipment is stationary. A cellular phone is any device that
makes or receives phone calls, leaves messages, sends text messages, surfs the
Internet or downloads and allows for the reading of and responding to email
whether the device is town supplied or personally owned.
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24.10

FIRE EXTINGUISHERS: All fire extinguishers located within town owned buildings,

24.10.1

working equipment or vehicles wilt shall be visually inspected each month by one or

more employee that has been designated to conduct these inspections. In case of a

working vehicle or equipment, the primary driver or operator will be responsible to

complete the monthly visual inspection.

= a¥ata a' [ ' w¥a WWei aladEh s
) 3 ) AW . - -

monthly visual inspection will be determine whether the fire extinguishers have been
damaged or discharged. Such inspection will be noted on a tag attached to the
extinguisher,

Yearly inspections of fire extinguishers will be completed by the Fire Chief or his
designee. Tags attached to each fire extinguisher will identify the name of the person
from the Fire Department who conducted the test and the date of inspection.
Employees who might be expected to use a fire extinguisher include all permanent
employees at the wastewater treatment facility, recreation department buildings,
transfer station, highway department, police officers and firemen. Employees will be

SLLESETL Yy
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provided with an educational program to familiarize the employee with the general
principles of fire extinguishers use and the hazards involved in incipient stage fire-
fighting. The training will be provided annually thereafter. The Fire Chief or his

designee will be responsible te-provide for providing such training.
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24.11  Department Heads shall ensure their departments are in compliance with the applicable
requirements of Section 24 and all applicable State and Federal safety regulations,
including but not limited to:

1. Hazard Communication

2. _Control of Hazardous Energy Lockout/FTagout
3. Confined Spaces

4. Operations in a Public Way

5

6

Personal Safety Protection

Equipment Operation Procedures

Facilities Maintenance

5. Bloodborne Pathogen Exposure Control

6. Alcohol and Drug Policy and Testing Procedures for the Omnibus Transportation
Emplovee Testing Act of 1991

7. 1dentity Theft Prevention

e

(Deletions below also include all content in each Article, if any)
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with the Stale Deparhneat of Trnnsportation, Clty, Tovst ar Coundy atnfling the canee of sald ebjootlon withia
fourtaen (14} days aller il pubtontlon of this aoticn o ninety (90) days efter bislallation of facllliss wiihout

publicatlon.

| Fabilo Notles et thiz appliontion kas been [t Publishsd
glven by publlehing iha text of the tame

n i
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CENTRAL MAINE POWER COMPANY Woil Ondort [a%woamm ;
KKRTON 1O ACCGMPANY APPLICATION POR POLE OR HNEIICROUND LOCATIONS Poge j_ of i

? Datn: [Aug 8, 2047

Btreet: l:ihumh Ref {CMF = Maalinghouse Rd) ‘ iy IEo"rdan Dralie

Clty 7 Tovent [Sunksp_ad

|
!

E !
Facllltles to cansist of weod poles and appurtsnsncas with a minimum olearance of wite aid oablag not Jess than 21 b
uver the publlo highway, andlor undetgt ond facilitles to conslst of burled cables, condults, tiansformers and manholes
for operatlon at 7200 volis ta ground single phase. Construction lo be suitable for foture operation at a yollage not to
exterd 22KV @ ground singto phase, Right-of-way litlts indjoated are buged vn the hast sl infosmatien wvntlella,

Pales/ Pads are sigked, For futhes information celiifioiden prake i at Centyal Maine Power
Compauy fel:f 829-1789. | . Pole/Pad spanasliows até appioxLuate, '
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